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No: .../2025/0D-HDQT-TCD
QUYET PINH
DECISION

V/v: Ban hanh Quy ché qudn tri ngi by Cong ty cé phan Tap doan Xay dung
Tracodi (siva déi, bo sung lan thir 6)
Re: the Issuance of the Regulation on Internal Governance of Tracodi
Construction Holdings Joint Stock Company (6th amendment and supplement)

~ HOI DONG QUAN TRI
CONG TY CO PHAN TAP POAN XAY DUNG TRACODI
THE BOARD OF DIRECTORS
OF TRACODI CONSTRUCTION HOLDINGS JOINT STOCK COMPANY

Céan cu Luat Doanh nghi¢p s6 59/2020/QH14 ngay 17/06/2020 cua Qubc hoi nude
Cong hoa Xa hdi Chu nghia Viét Nam;

Pursuant to the Law on Enterprises No. 59/2020/QH14 dated June 17, 2020, of the
National Assembly of the Socialist Republic of Vietnam;

Can cu Luat Chung khoan s6 54/2019/QH14 ngay 26/11/2019 cta Québc hodi nudce Cong
hoa X3 hoi Chu nghia Vi¢t Nam;

Pursuant to the Law on Securities No. 54/2019/QH14 dated November 26, 2019, of the
National Assembly of the Socialist Republic of Vietnam;

Cin ctr Nghi dinh s6 155/2020/ND-CP ngay 31/12/2020 cua Chinh phu v/v quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Chimg khoan;

Pursuant to Decree No. 155/2020/ND-CP dated December 31, 2020, of the
Government providing detailed regulations for the implementation of a number of
articles of the Law on Securities;

Thong tu s6 96/2020/TT-BTC ngay 16/11/2020 cua Bo Tai chinh v/v hudng dan cong
b thong tin trén thi truong ching khoan;

Pursuant to Circular No. 96/2020/TT-BTC dated November 16, 2020, of the Ministry
of Finance guiding information disclosure3 on the securities market;

Thong tu s6 116/2020/TT-BTC ngay 31/12/2020 ctia B6 Tai chinh v/v hudng ddn mot
s6 diéu vé Quan tri cong ty ap dung ddi v6i cong ty dai chung;

Pursuant to Circular No. 116/2020/TT-BTC dated December 31, 2020, of the Ministry
of Finance guiding a number of articles on Corporate Governance applicable4 to

public companies,
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- Can ctr Diéu 1é Cong ty cd phan Tap doan Xay dung Tracodi dugc Dai hoi dong cb
d6ng thong qua bang hinh thuc 13y y kién c6 dong bang van ban thang 10/2024 ngay
12/11/2024 (stra d6i, bo sung 1an thir 28);

Pursuant to the Charter of Tracodi Construction Holdings Joint Stock Company
approved by the General Meeting of Shareholders through collecting shareholders’s
written opinions on November 12, 2024 (amended and supplemented for the 28" time).

- Cin c Nghi quyét cua Dai hoi dong c6 dong s6  /2025/NQ-DPHDPCH-TCD ngay

oo...../2025 v/v thong qua Quy ché quan tri ndi bdo Cong ty co phan Tap doan Xay
dung Tracodi (stra doi, bo sung lan thi 6).
Pursuant to the Resolution of the General Meeting of Shareholders No. _ /2025/NQ-
DHDCD-TCD dated .............. , 2025 on the approval of the Regulation on Internal
Governance of Tracodi Construction Holdings Joint Stock Company (as amended and
supplemented for the 6th time),

QUYET PINH
DECIDES

Piéu 1. Ban hanh kém theo Quyét dinh ndy “Quy ché quan tri ndi bd Cong ty C6 phan
Tap doan Xay dung Tracodi” (stra ddi, bo sung lan thir 6).

Article 1. To issue together with this Decision the "Regulation on Internal Governance
of Tracodi Construction Holdings Joint Stock Company" (6th amendment and
supplement).

Piéu 2. Quyét dinh nay co hiéu luc tir ngay Dai hoi dong ¢ dong ra Nghi quyét thong qua
va thay thé Quyét dinh sé 71/2024/QD-HPQT-TCD ngay 12/11/2024

Article 2. This Decision takes effect from the date the General Meeting of Shareholders
issues a resolution for approval and replaces the Decision No. 71/2024/QD-
HDQT-TCD on November 12, 2024.

Piéu 3. Céc thanh vién Hoi dong quén tri, Ban diéu hanh, Lanh dao cac Khéi, Phong ban,
don vj truc thudc; cac co dong, can bd cong nhan vién Cong ty ) phén Tap doan
Xay dung Tracodi c6 trach nhiém thi hanh Quyét dinh nay.

Article 3. Members of the Board of Directors, the Board of Management, Heads of
Divisions, Departments, and affiliated units; shareholders, and employees of
Tracodi Construction Holdings Joint Stock Company are responsible for
implementing this Decision.

Noi nhan: TM. HQI PONG QUAN TRI
Recipienty: ON BEHALF OF THE BOARD OF DIRECTORS
- w Dieu 3; Y
As per Article 3; CHU TICH
- Luu: VP. HPQT; CHAIRMAN

Archive: BOD Office

Nguyén Thanh Hing
Nguyen Thanh Hung
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TRACODI . ) ) )
QUY CHE QUAN TRI NOI BO
CONG TY CO PHAN

TAP POAN XAY DUNG TRACODI
REGULATION ON INTERNAL GOVERNANCE
OF TRACODI CONSTRUCTION HOLDINGS
(Stra doi, bo sung lan thir 6)
(Amended and supplemented for the 6" time)
(Ban hanh kém theo Quyét dinh s6 ~ /2025/0P-HPQT-TCD ciia
Hoi dong quan tri Cong ty cé phan Tap doan Xay dung Tracodi
(Issued in together with Decision No. /2025 /OD-HDQT-TCD of
the Board of Directors of Tracodi Construction Holdings Joint Stock Company)

Quy ché quan tri ndi bo Cong ty cd phan Tap doan Xay dung Tracodi (“Céng ty”) bao gdm céc
ndi dung sau:

The Regulation on Internal Governance of Tracodi Construction Holdings Joint Stock Company
(the “Company”) include the following contents:

Piéu 1. Pham vi diéu chinh va ddi twong ap dung
Article 1. Scope of regulation and subjects of application

1.

Pham vi diéu chinh: Quy ché quan tri ndi bd Cong ty quy dinh cac ndi dung vé vai trd, quyén
va nghia vu cua Dai hoi dong cd dong, Hoi dong quan tri, Tong Giam ddc; trinh tu, thu tuc
hop Dai hoi dong co dong; dé c, ing ctr, bau, mién nhiém va bii nhiém thanh vién Hoi dong
quan tri, Ban kiém soat, Tong Giam ddc va cac hoat dong khac theo quy dinh tai Diéu 1& Cong
ty va cac quy dinh hién hanh khac cua phap luat.

Scope of Regulation: This regulation on Internal Governance stipulate the roles, rights, and
obligations of the General Meeting of Shareholders, the Board of Directors, and the General
Director; the procedures for convening and conducting meetings of the General Meeting of
Shareholders, the nomination, candidacy, election, dismissal, and removal of members of the
Board of Directors, the Supervisory Board, the General Director, and other activities as
prescribed in the Company's Charter and current laws.

Déi tuong ap dung: Quy ché nay dugc ap dung cho cac thanh vién Hoi dong quan tri, Ban
kiém soat, Tong Giam ddc va nhimg ngudi lién quan.

Subjects of Application: This regulations apply to members of the Board of Directors, the
Supervisory Board, the General Director, and their related persons.

Diéu 2. Pai hoi dong co dong
Article 2. General Meeting of Shareholders



1. Dai hoi déng c6 dong gom tat ca cb dong co quyén biéu quyét, 1a co quan quyet dinh cao nhat
ctia Cong ty. Pai hoi ddng cd dong co quyén va nghia vy theo Piéu 15 Piéu 18 Cong ty.

The General Meeting of Shareholders comprises all shareholders with voting rights and is the
highest decision-making body of the Company. The General Meeting of Shareholders has the
rights and obligations as stipulated in Article 15 of the Company's Charter.

2. Trinh ty, thi tuc hop Pai hoi dong ¢ dong théng qua nghi quyét bang hinh thirc biéu quyét
tai cuoc hop Pai hoi déng ) dong:
Procedures for meetings of the General Meeting of Shareholders to pass resolutions by voting
at the meeting:

2.1. Tham quyén triéu tap hop Pai hoi d@)ng ) dong:
Authority to convene a General Meeting of Shareholders:

a) Hoi déng quan tri triéu tap hop Pai hoi déng ) dong thuong nién.
The Board of Directors shall convene the annual General Meeting of Shareholders.

b) Hoi dong quan tri triéu tip hop Dai hoi dong co dong bat thuong trong cac truong
hop sau:
The Board of Directors shall convene an extraordinary General Meeting of
Shareholders in the following cases:

(i)  Hoi dong quan tri xét thdy can thiét vi loi ich ctia Cong ty;
The Board of Directors deems it necessary for the benefit of the Company;

(i)  S6 lugng thanh vién Hoi dong quan tri, Ban kiém soét con lai it hon s luong
thanh vién ti thiéu theo quy dinh ctia phap luat;
The number of remaining members of the Board of Directors or the
Supervisory Board is less than the minimum number required by law;

(iii) Theo yéu ciu ciia co dong hodc nhom c6 dong so hitu tir 05% tong sd co
phan pho thong tro 1én; yéu cau triéu tap hop Dai hoi dong ¢ dong phai
duoc thé hién bang vin ban, trong d6 néu rd ho, tén, dia chi lién lac, quéc
tich, s6 gidy to phap ly cua ca nhan dbi voi Co dong 1a cé& nhan; tén, ma so
doanh nghiép hodc s6 glay to phap ly cua t6 chtre, dia chi try s6 chinh d6i
v6i Co dong la to chtre; 6 lugng c6 phan va thoi diém dang ky c6 phan cua
tung Co dong, téng s cd phan ciia ca nhém CH dong va ty 1€ so hiru trong

tong so b phan cua Cong ty, can cu va ly do yéu cau triéu tap hop Dai hoi
dong b dong. Kém theo yéu cau triéu tap hop phai co cac tai liéu, chimg ctr
vé cac vi pham cua Hoi dong quan tri, mtrc d6 vi pham hodc vé quyet dinh
vuot qua thim quyén. Van ban kién nghi phai c6 chir ky cua cac Co dong
lién quan (vin ban kién nghi c6 thé dugc 1ap thanh nhiéu ban dé c6 di chir
ky cua tit ca cac C6 dong co lién quan);

At the request of a shareholder or group of shareholders owning 05% or
more of the total ordinary shares. The request must be in writing and clearly
state the full name, contact address, nationality, and legal identity
document number for individual shareholders, the name, enterprise 1D
number or legal document number, and head office address for institutional
shareholders; the number of shares and time of registration for each
shareholder, the total shares of the group, their ownership percentage, and
the reasons for the request. The request must be accompanied by documents
and evidence of violations by the Board of Directors, the severity of such
violations, or decisions made beyond its authority. The written request must
be signed by the relevant Shareholders

(iv)  Theo yéu cau cua Ban kiém soat;
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2.2.

2.3.

2.4.

At the request of the Supervisory Board;

(v)  Céac truong hop khac theo quy dinh cua phap luat va Diéu 1é Cong ty.
Other cases as prescribed by law and the Company's Charter.

c) Vigc tri¢u tap hop DPai hoi déng ) dong bat thuong dugce thuc hién theo khoan 4
Diéu 14 Diéu 1é Cong ty.
The convening of an extraordinary General Meeting of Shareholders shall be
conducted in accordance with Clause 4, Article 14 of the Company's Charter.

Lap Danh sach cb dong c6 quyén dy hop:
Establishing the list of shareholders entitled to attend the meeting:

Nguoi triéu tap hop Dai hoi ddng cb dong phai Chuan bi danh sach ¢ dong du didu kién
tham gia va biéu quyet tai cugc hop Pai hoi ddng cb dong. Danh sach c6 dong co quyén
du hop Pai hoi dong cd dong duoc 1ap khong qua 10 ngdy trude ngdy gii thong bao
moi hop Pai héi déng cd dong.

The convener of the meeting must prepare a list of shareholders eligible to attend and
vote. This list shall be prepared no more than 10 days before the date of sending the
meeting invitation.

Thong béo vé viéc chdt danh sach c¢d dong co quyén tham du hop Dai hoi dong cb dong:
Announcing the record date for the list of shareholders:

Cong ty phai cong b6 thong tin vé viéc lap danh sach cb dong co quyén tham du hop
Pai hoi dong cd dong t6i thiéu 20 ngay trude ngay dang ky cudi clng.

The Company must announce the establishment of the list of shareholders entitled to
attend the meeting at least 20 days before the final registration date.

Thong béo tri¢u tap Dai hoi déng ) dong:
Notice of the General Meeting of Shareholders:

a) Thong bao moi hop Pai hoi dong cb dong dugc giri cho tat ca cac co dong bang

phuong thire dé bao dam dén duogc dia chi lién lac cua cd dong, dong thoi cong bd
trén trang thong tin dién tir cua Cong ty va Uy ban Ching khoan Nha nudce, So giao
dich chimg khoén noi c6 phiéu ciia Cong ty niém yét hoic dang ky giao dich.
The meeting notice shall be sent to all shareholders by a method that ensures it
reaches their contact address and shall be simultaneously published on the
websites of the Company, the State Securities Commission, and the Stock Exchange
where the Company's shares are listed.

b) Ngudi tricu tap hop Pai hoi dong co dong phai guri thong bao moi hop dén tat ca

cac ¢ dong trong Danh sach c6 dong co quyén dy hop cham nhét 21 ngay trudc
ngay khai mac cudc hop (tinh tir ngdy ma théng bao dugc giri hodc chuyén di mot
cach hop 18).
The person convening the General Meeting of Shareholders must send the meeting
invitation to all shareholders on the list of shareholders entitled to attend the
meeting at least 21 days before the opening date of the meeting (calculated from
the date the invitation is sent or duly delivered).

¢) Chuong trinh hop Pai hoi dong c6 dong, céc tai lidu lién quan dén cac van dé s&
duoc biéu quyét tai dai hoi dugc gtri cho cac ) dong hodc/va dang trén trang thong
tin dién tr cia Cong ty.

The meeting agenda and related documents shall be sent to shareholders and/or
published on the Company's website.

d) Trong truong hop tai lidu khéng dugc gui kem théng bao hop Dai hoi (}6ng ccf)
dong, thong bao moi hop phai néu rd duong dan dén toan bd tai liéu hop dé cac co
dong c6 thé ti€p can, bao gom:

4



If documents are not sent with the General Meeting of Shareholders meeting notice,
the notice must provide a link to all meeting documents, including the agenda,
supporting documents, list and details of candidates for the Board of Directors and
Supervisory Board, voting slips, and draft resolutions:

(1) Chuong trinh hop, cac tai li¢u sir dung trong cudc hop;
Agenda, supporting documents;

(i)  Danh sach va thong tin chi tiét ciia cic ing vién trong trudng hop bau thanh
vién HQi dong quan tri, thanh vién Ban kiém soét;
List and details of candidates for the Board of Directors and Supervisory
Board;

(iii)  Phiéu biéu quyét;
Voting slips,

(iv)  Du thao nghi quyét ddi voi timg van dé trong chuong trinh hop.
Draft resolutions for each of the matters in the meeting agenda.

2.5. Chuong trinh, ndi dung Pai hoi déng cd dong
Agenda and Content of the General Meeting of Shareholder

a)

b)

Ngudi tridu tap hop Dai hoi dong co dong phai chuan bi chwong trinh, ndi dung
hop Pai hoi déng ¢ dong va cac cong viéc khac theo quy dinh tai Diéu 18 biéu 1¢
Cong ty;

The convener shall prepare the agenda and content of the General Meeting of
Shareholders, and other tasks as stipulated in Article 18 of the Company's Charter,

C6 dong hodc nhom cb dong so hitu tir 5% tong s6 ¢d phan trd 1én c6 quyén kién
nghi van d¢ dua vao chuong trinh hop Pai hoi dong c6 dong. Kién nghi phai bang
vin ban va dugc giri dén Cong ty chdm nhat 1a 03 ngay lam viéc trudc ngay khai
mac. Kién nghi phai ghi 15 tén c6 dong, s6 lugng timg loai ¢ phan ctia cd dong,
van dé kién nghi dua vao chwong trinh hop;

A shareholder or group of shareholders owning 5% or more of the total shares has
the right to propose matters for the agenda of the General Meeting of Shareholder.
The proposal must be in writing, sent to the Company at least 03 working days
before the opening date, and specify the shareholder's name, number of shares, and
the matter proposed to be included in the agenda;

Ngudi triéu tap hop Pai hoi dong co dong co quyén tir chdi kién nghi quy dinh tai
diém (b) néu trén néu thudc mot trong cac trudng hop sau:

The person convening the General Meeting of Shareholders has the right to reject
a proposal specified in point (b) above if it falls under one of the following cases:

(i)  Kién nghi dugc giri dén khong ding quy dinh;
The proposal is not sent in accordance with regulations;

(i)  Vao thoi diém kién nghi, c6 dong hodc nhém c6 dong khong ndm giir dir tir
5% c6 phan phd thong tré 1én;
At the time of the proposal, the shareholder or group of shareholders does
not hold at least 5% of the ordinary shares,

(iii)  Van d¢ kién nghi khong thudc pham vi tham quyén quyét dinh ciia Pai hoi
ddng cb dong;
The proposed issue is not within the decision-making authority of the
General Meeting of Shareholders;

(iv)  Céc truong hop khac theo quy dinh cta phéap luat va Diéu 18 nay.
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d)

Other cases as stipulated by law and this Charter.

Ngudi triéu tap hop Pai hoi dong cb dong phai chdp nhan va dua kién nghi quy
dinh tai diém (b) néu trén vao du kién chuong trinh va ndi dung cudc hop, trur
trudng hop quy dinh tai diém (c) néu trén; kién nghi dugc chinh thire bd sung vao
chuong trinh va ndi dung cudc hop néu duoc Pai hoi dong cd dong chap thuan.
The person convening the General Meeting of Shareholders must accept and
include the proposal specified in point (b) above in the proposed agenda and
content of the meeting, except in cases specified in point (c) above, the proposal
will be officially added to the agenda and content of the meeting if approved by the
General Meeting of Shareholders.

2.6. Viécuy quyén cho nguoi dai dién dy hop DPai hoi déng ) dong:
Authorization for a representative to attend the General Meeting of Shareholders:

a)

b)

Cb d6ng, nguoi dai dién theo uy quyén cia co dong la to chire ¢6 thé tryc tiép tham
du hop hoic ty quyén cho mot hodc mét sb ca nhan, to chirc khac dy hop hodc du
hop thong qua mot trong cac hinh thiic quy dinh tai khoan 1 Diéu 16 Diéu 1¢ Cong
ty.

A shareholder or an authorized representative of a shareholder that is an
organization may attend the meeting in person or authorize one or more
individuals or organizations to attend the meeting, or participate through one of
the methods specified in Clause 1, Article 16 of the Company Charter.

Viéc uy quyén cho ¢4 nhan, t6 chirc dai dién du hop Dai hoi déng ) dong theo quy
dinh tai diém (a) néu trén phai 1ap thanh vin ban. Vin ban uy quyén duoc 1ap theo
quy dinh ctia phéap luat vé dan su va phai néu rd:

The authorization for an individual or organization to act as a representative at
the General Meeting of Shareholders as specified in point (a) above must be made
in writing. The authorization document must comply with civil law regulations and
clearly state:

(1) Tén, dia chi try s¢ chinh, qudc tich, sO quyet dinh thanh 1ap hoic s6 dang ky
kinh doanh cua ¢ dong ty quyén 1 t6 chire; ho, tén, dia chi lién lac, quc
tich, s6 Glay chung minh nhan dan, H chiéu hoac ching thuc ca nhan hop
phap khac cta cd dong uy quyén 1a c4 nhan;

The name, head office address, nationality, establishment decision number,
or business registration number of the authorizing shareholder that is an
organization; or the full name, contact address, nationality, ID card
number, passport number, or other valid personal identification of the
authorizing shareholder that is an individual;

(i)  Tén, dia chi try so chinh, qudc tich, so quyét dinh thanh 1ap hoic sd dang ky
kinh doanh cua t6 chirc dugc oy quyen ho, tén, dia chi lién lac, quoc tich,
s6 Gidy chirg minh nhan dan, Ho chiéu hodc chtng thuc ca nhan hop phap
khac ctia ca nhan duoc iy quyén;

The name, head office address, nationality, establishment decision number,
or business registration number of the authorized organization; or the full
name, contact address, nationality, ID card number, passport number, or
other valid personal identification of the authorized individual;

(iii) SO lwong cd phan duoc uy quyén;
The number of authorized shares;
(iv)  Noi dung uy quyén, pham vi Gy quyén;
The content and scope of the authorization,



d)

(v)  Thoi han uy quyén;
The duration of the authorization,

(vi)  Chit ky cia bén iy quyén va bén duoc uy quyén.
The signatures of the authorizing party and the authorized party.

Nguoi duge ty quyén dyu hop Dai hoi df)ng ¢ dong phai ndp van ban ty quyén khi
dang ky du hop. Truong hop uy quyén lai thi ngudi tham dy hop phai xuat trinh
thém van ban iy quyén ban dau cua c6 dong, nguoi dai dién theo uy quyén cua cd
dong 13 t6 chie (néu trude d6 chua diang ky véi Cong ty).

The authorized representative attending the General Meeting of Shareholders must
submit the authorization document during registration for the meeting. In the case
of re-authorization, the attendee must also present the original authorization
document from the shareholder or the authorized representative of the shareholder
that is an organization (if it has not been previously registered with the Company).

Phiéu biéu quyét cua ngudi duge uy quyén dy hop trong pham vi duoc Gy quyén
van c6 hiéu lyc khi xay ra mot trong cac truong hop sau day:

The voting slip of the authorized representative, within the scope of the
authorization, remains valid in the following cases:

(1) Nguoi iy quyén da chét, bi han ché ning lyc hanh vi dan sy hodc bi mat
nang lyc hanh vi dan sy;
The authorizing party has died, has limited civil act capacity, or has lost
civil act capacity;

(i)  Nguoi uy quyén di hity bo viée chi dinh ay quyén;
The authorizing party has canceled the authorization designation;

(iii) Nguoi uy quyén di hity bo tham quyén ctia ngudi thyce hién viée ty quyén.
The authorizing party has revoked the authority of the person performing
the authorization.

Diéu khoan nay khong 4p dung trong trudng hop Cong ty nhan duoc thong bao vé
mot trong céc su kién trén trudc gio khai mac cudc hop Pai hoi d@)ng cd dong hodc
trude khi cudc hop duge triéu tap lai.

This provision does not apply if the Company receives notification of one of the
above events before the opening of the General Meeting of Shareholders or before
the meeting is reconvened.

2.7. Céch thtrc dang ky tham du Pai hoi dong c6 dong:
Procedure for registering to attend the General Meeting of Shareholders:

a)

b)

Co dong xac nhan viéc tham dy hop Pai hoi déng ) dong theo cach thuc dugce néu
tai thong bao moi hop;

Shareholders confirm their attendance at the General Meeting of Shareholders in
the manner specified in the meeting invitation;,

Trude khi khai mac cude hop, Cong ty phai tién hanh thu tuc dang ky ¢ dong cho
cac c¢b dong hodc dai dién theo uy quyén c6 quyén dy hop c6 mat;

Before the meeting commences, the Company must conduct shareholder
registration for shareholders or their authorized representatives who are entitled
to attend and are present;

Cb ddng, ngudi dai dién theo iy quyén cua cd dong 1 t6 chirc hodc ngudi duge iy
quyén dén sau khi cudc hop da khai mac c6 quyén dang ky ngay va sau d6 c6 quyén
tham gia va biéu quyét tai dai hoi ngay sau khi dang ky. Chu toa khong c6 trach
nhiém dimg dai hoi dé cho ¢6 dong dén mudn dang ky va hiéu lyc cua nhimg noi
dung d3 dugc biéu quyét trude d6 khong thay doi.
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2.8.

2.9.

2.10.

Shareholders, authorized representatives of shareholders that are organizations,
or authorized individuals arriving after the meeting has commenced may register
immediately and thereafter participate and vote at the meeting upon registration.
The chairperson is not responsible for pausing the meeting to allow late
shareholders to register, and the validity of matters already voted on prior to their
registration remains unchanged.

Diéu kién tién hanh:

Conditions for Conducting the Meeting:

a)  Cudc hop Dai hoi dong ¢ dong dugc tién hanh khi c6 s6 c¢6 dong du hop dai dién
trén 50% tong s6 phiéu biéu quyét.
The General Meeting of Shareholders may proceed when the number of attending
shareholders represents more than 50% of the total voting rights.

b) Truong hop cudc hop lan thir nhat khong du diéu kién tién hanh theo quy dinh tai

diém (a) néu trén thi thong bao moi hop lan thtr hai dugc gii trong thoi han 30
ngay, ké tir ngay du dinh hop lan thtr nhét. Cude hop Dai hoi déng cd dong lan thi
hai duoc tién hanh khi c6 s6 cd dong dy hop dai dién tir 33% tong s6 phiéu biéu
quyét trd 1én.
If the first meeting does not meet the conditions specified in point (a) above, the
invitation for the second meeting must be sent within 30 days from the intended
date of the first meeting. The second General Meeting of Shareholders may proceed
when the number of attending shareholders represents at least 33% of the total
voting rights.

¢) Truong hop cudc hop lan thir hai khong du diéu kién tién hanh theo quy dinh tai
diém (b) néu trén thi thong bao mai hop lan tht ba phai duoc gui trong thoi han 20
ngay ké tir ' ngay du dinh hop lan tht hai. Cudc hop Dai hoi dong cd dong lan thir
ba duoc tién hanh khong phu thudc vao tong sé phiéu biéu quyét cia cac ¢ dong
du hop.
If the second meeting does not meet the conditions specified in point (b) above, the
invitation for the third meeting must be sent within 20 days from the intended date
of the second meeting. The third General Meeting of Shareholders may proceed
regardless of the total voting rights of the attending shareholders.

Hinh thirc thong qua nghi quyét ctia Dai hoi dong c6 dong:
Forms of Passing Resolutions of the General Meeting of Shareholders:

Dai hoi dong c6 dong thao luan va biéu quyét theo timg van dé trong ndi dung, chuong
trinh hop.

The General Meeting of Shareholders discusses and votes on each issue in the agenda
and content of the meeting.

Dai hoi dong c6 dong thong qua cac nghi quyét thudc tham quyén bang hinh thirc biéu
quyét tai cudc hop hodc ldy ¥ kién bang van ban.

Resolutions within its authority are passed by the General Meeting of Shareholders
through voting at the meeting or by obtaining written opinions.

Céch thic bo phiéu:

Voting Procedure:

a) Khi tlen hanh dang ky co dong, Cong ty cap cho tung b dong hodc dai dién theo
uy quyen ¢6 quyén biéu quyét mot phiéu biéu quyet trén do ghi s6 dang ky, ho va

tén cia cd dong, ho va tén dai dién theo uy quyén va sé phiéu biéu quyét cia cb
dong do.



During shareholder registration, the Company issues each shareholder or
authorized representative entitled to vote a voting slip, which includes the
registration number, the shareholder’s name, the name of the authorized
representative, and the number of voting rights of that shareholder.

b) Phuy thudc vao quy dinh tai diém (c) dudi day, c6 dong hodc ngudi dai dién cta cd
d6ng thuc hién bo phiéu theo cac hinh thirc sau:
Subject to point (c) below, shareholders or their representatives vote in one of the
following forms:

(1) Bleu quyet thong thuong: st dung phiéu biéu quyét gidy dé biéu quyét cac
van d¢ truc tiép tai dai hoi dong co dong.
Ordinary voting: Using paper voting slip to vote on matters directly at the
General Meeting of Shareholders.

(i1) Bleu quyét truc tuyen (bang phuong tién truc tuyen) su dung phiéu biéu
quyét dién tir dé biéu quyét cac van dé tai dai hoi dong cb dong qua cic tng
dung hodc trang thong tin dién tir ctia Cong ty.

Online voting (via online means): Using electronic voting slip to vote on
matters at the General Meeting of Shareholders through applications or the
Company’s electronic information portals.

(iii)  Biéu quyét tir xa: giri phiéu biéu quyét theo mau ciia Cong ty thong qua giri
thu hoic thu dién tir dén dia chi do Cong ty cung cip.
Remote voting: Sending voting ballots in the Company’s prescribed format
via mail or email to the address provided by the Company.

c¢) Hoi dong quan tri Iya chon hinh thirc bé phiéu phul hop trén nguyén tic sau: (i) bao
dam quyén va loi ich hop phap cia ¢b dong; (ii) bao dam su an toan va tham gia
clia cac cd dong trong cac truong hop bat kha khéang (dich bénh, thién tai, dich hoa,
hoic cac quyét dinh han ché ctia nha nudc); (iii) bao dam su thuan tién cho cd dong
tham gia Pai hoi dong c6 dong.
The Board of Directors selects the appropriate voting method based on the
following principles: (i) ensuring the legal rights and interests of shareholders; (ii)
ensuring safety and participation of shareholders in cases of force majeure
(epidemics, natural disasters, wars, or state-imposed restrictions); (iii) ensuring
convenience for shareholders attending the General Meeting of Shareholders.

d) Dobi véi mdi van dé biéu quyét, co dong hodc nguoi dai dién cua ¢ dong chi chon
mot trong ba hinh thirc lya chon bao gém (i) tan thanh (cd dong ddng ¥ thong qua),
(ii) khong tan thanh (c6 dong khong dong y thong qua), (iii) khong c6 v kién (co
dong khong c6 ¥ kién).
For each voting matter, shareholders or their representatives choose only one of
three options: (i) approve (shareholder agrees to pass), (ii) disapprove
(shareholder does not agree to pass), (iii) no opinion (shareholder has no opinion).

2.11. Cach thirc kiém phiéu:
Vote Counting Procedure:

a) Dai hoi bau nhitng nguoi chiu trach nhi¢m kiém phiéu hodc giam sat kiém phiéu

theo d& nghi ctia Chu toa. S6 thanh vién cta ban kiém phiéu do Pai hoi dong co
dong quyét dinh can cir dé nghi ciia Chu toa cudc hop.
The General Meeting elects individuals responsible for counting votes or
supervising vote counting as proposed by the Chairperson. The number of members
of the vote counting committee is decided by the General Meeting of Shareholders
based on the Chairperson’s proposal.



b) Khi tlen hanh biéu quyet tai cudc hop, s6 phiéu biéu quyet tan thanh dugc dem

trude, tiép do dén sb phleu biéu quyet khong tan thanh va dém sb phleu biéu quyet
khong c6'y kién, cubi cing dém tong s6 phiéu biéu quyét dé quyét dinh. Tong sd
phiéu tan thanh, khong tan thanh, khong c6 ¥ kién hoic khong hop 1€, tuong g
v6i ty 18 biéu quyet theo ting van dé dugc Ban kiém phiéu ghi nhan day du trong
bién ban kiém phiéu.
During voting at the meeting, the number of votes in favor is counted first, followed
by the number of votes against, and then the number of votes with no opinion.
Finally, the total number of votes is counted to make a decision. The total number
of votes in favor, against, no opinion, or invalid, along with the corresponding
voting ratio for each issue, is fully recorded by the vote counting committee in the
vote counting minutes.

¢) Ban kiém phiéu dugc quyén sir dung cac phuong tién dién tir pht hop dé kiém dém
phi€u bieu quyeét.
The vote counting committee may use appropriate electronic means to count votes.

d) Trong truong hop biéu quyét dé bau thanh vién Hoi déng quan tri phai thyc hién
theo phurong thirc bau don phiéu quy dinh tai diéu 1¢ Cong ty va Luat doanh nghiép.
Ban kiém phiéu s& thu toan bo phiéu biéu quyét va kiém phiéu biéu quyét. Két qua
biéu quyét ctia ¢6 dong tham du cudc hop Dai hoi ddng c6 dong thong qua s& duge
ban kiém phiéu ghi nhan day du.
In the case of voting to elect members of the Board of Directors, the cumulative
voting method specified in the Company Charter and the Enterprise Law must be
followed. The vote counting committee collects all voting slips and counts the votes.
The voting results of shareholders attending the General Meeting of Shareholders,
as approved, are fully recorded by the vote counting committee.

2.12. Piéu kién dé nghi quyét duoc thong qua:
Conditions for Passing Resolutions:

a) Nghi quyet Ve ndi dung sau day dugc thong qua neu dugce sd c¢b dong dai dién tur

65% tong sb phiéu biéu quyét tro 1én cia tit ca cd dong tham dy va biéu quyét tai
cudc hop tan thanh, trir truong hop quy dinh tai cac khoan 3, 4 va 6 Didu 148 Luat
Doanh nghiép:
Resolutions on the following matters are passed if approved by shareholders
representing at least 65% of the total voting rights of all shareholders attending
and voting at the meeting, except as stipulated in Clauses 3, 4, and 6 of Article 148
of the Enterprise Law:

(1) Loai ¢6 phan va tong s6 c6 phan ctia timg loai;
Types of shares and the total number of shares for each type;
(i)  Thay dbi nganh, nghé va linh vyc kinh doanh;
Changes in the business lines, sectors, or fields of operation;
(iii) Thay ddi co cau té chirc quan Iy Cong ty;
Changes in the Company’s organizational and management structure;
(iv) Du an dau tu hodc ban tai san co gia tri tor 35% téng gia tri tai san trd 1én
duoc ghi trong bdo céo tai chinh gan nhat cia Cong ty;
Investment projects or asset sales valued at 35% or more of the total asset
value recorded in the Company’s most recent financial statement;
(v)  Té chirc lai, giai thé Cong ty.
Reorganization or dissolution of the Company.
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2.13.

2.14.

2.15.

b) Cacnghi quyet dugc thong qua khi dugc 56 ¢  dong so hiru trén 50% tong s6 phiéu
biéu quyét cua tit ca c6 dong tham du va biéu quyét tai cudc hop tan thanh, trir
truong hop quy dinh tai cac diém (a) néu trén va khoan 3, 4 va 6 Diéu 148 Luat
Doanh nghiép.
resolutions are passed when approved by shareholders holding more than 50% of
the total voting rights of all shareholders attending and voting at the meeting,
except for the cases specified in point (a) above and Clauses 3, 4, and 6 of Article
148 of the Enterprise Law.

c) CacNghi quyet Dai hoi dong c6 dong duge thong qua bang 100% tong sd ¢d phan

c6 quyén biéu quyét 1a hop phap va c6 hi€u luc ngay ca khi trinh ty, thu tuc trigu
tap hop va thong qua nghi quyét d6 vi pham quy dinh cua Luat Doanh nghiép va
Diéu 1é Cong ty.
Resolutions of the General Meeting of Shareholders passed by 100% of the total
voting shares are legal and effective, even if the procedures for convening the
meeting and passing the resolution violate the provisions of the Enterprise Law
and the Company Charter.

Thong bao két qua kiém phiéu:
Announcement of Vote Counting Results:

Sau khi tién hanh kiém phiéu, ban kiém phiéu s& thong bao két qua kiém phiéu tryc tiép
tai cudc hop Pai hoi dong cd dong. Thong bao két qua kiém phiéu phai néu cu thé sd
phiéu tan thanh, sé phiéu khong tan thanh, s6 phiéu khong co y kién va s phiéu khong
hop 18 twong tmg voi ty 18 biéu quyét dbi voi timg van dé dugc cac cd dong biéu quyét
tai cudc hop.

After vote counting, the vote counting committee announces the results directly at the
General Meeting of Shareholders. The announcement must specify the number of votes
in favor, against, no opinion, and invalid votes, along with the corresponding voting
ratios for each issue voted on by the shareholders at the meeting.

Céch thic phan dbi nghi quyét ciia Pai hoi ddng co dong: theo quy dinh tai Didu 151
Luat Doanh nghiép.

Procedure for Objecting to Resolutions of the General Meeting of Shareholders:
Objections to resolutions of the General Meeting of Shareholders shall follow the
provisions of Article 151 of the Enterprise Law.

Lap bién ban hop Pai hoi dong c6 dong:
Preparation of Minutes of the General Meeting of Shareholders:

a) Cudc hop Pai hoi dong c6 dong phai dugc ghi bién ban va c6 thé ghi 4m hoic ghi

va luu giit dudi hinh thirc dién tir khac. Bién ban phai 1ap bang tiéng Viét, co thé
1ap thém bang tiéng nude ngoai va cé cac ndi dung chu yéu theo quy dinh cta Luat
doanh nghiép va Diéu 1& Cong ty.
The General Meeting of Shareholders must be recorded in minutes and may be
recorded or stored in other electronic forms. The minutes must be prepared in
Vietnamese, and may also be prepared in a foreign language, with the main
contents as stipulated by the Enterprise Law and the Company Charter.

b) Bién ban hop Pai hoi dong ¢ déng phai duoc 1ap xong va théng qua trude khi két
thic cudc hop. Chu toa va thu ky cu@c hop hodc nguoi khac ky tén trong bién ban
hop phai lién d6i1 chiu trach nhi¢ém vé tinh trung thyuc, chinh xéc cua ndi dung bién
ban.

The minutes of the General Meeting of Shareholders must be finalized and
approved before the meeting concludes. The Chairperson and the secretary of the
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meeting, or other signatories to the minutes, are jointly responsible for the
truthfulness and accuracy of the minutes’ content.

2.16. Cong bd Nghi quyét Pai hoi dong cb dong:
Disclosure of Resolutions of the General Meeting of Shareholders:

Bién ban hop va nghi quyét phai duoc cong bd trén trang thong tin dién tir ciia Cong ty
va cong bd thong tin theo quy dinh tai Diéu 16 Cong ty va cac quy dinh cta phap luat
ching khoan.

The minutes and resolutions must be disclosed on the Company’s electronic information
portal and announced in accordance with the Company Charter and securities law
regulations.

3. Trinh ty, thu tyc thong qua nghi quyét bang hinh thire 13y ¥ kién bang vian ban duoc thyuc hién
theo quy dinh tai Didu 22 Piéu 1¢ Cong ty.
The procedure and process for passing resolutions by obtaining written opinions shall be
conducted in accordance with Article 22 of the Company Charter.

4. Trinh tu, thu tuc hop Dai hoi dong co dong thong qua nghi quyet bang hinh thirc hoi nghi truc

tuyén (bao gom trinh tu, tha tuc t6 chirc cudc hop va biéu quyét) do Hoi dong quan tri ban
hanh va cong b, trong d6 luu ¥ quy dinh rd cac ndi dung sau:
The procedure and process for holding the General Meeting of Shareholders and passing
resolutions through an online conference (including the organization and voting procedures)
shall be issued and announced by the Board of Directors, with clear provisions on the
following:

4.1. Thong bao triéu tap hop Pai hoi ddng c6 dong truc tuyén;
Notice of convening the online General Meeting of Shareholders:

4.2. Céch thirc dang ky tham du Pai hoi dong c6 dong truc tuyén;
Procedure for registering to attend the online General Meeting of Shareholders;

4.3. Vigcuy quyén cho nguoi dai dién dy hop DPai hoi déng ) dong truc tuyén;
Authorization for Representatives to Attend the Online General Meeting of
Shareholders,

4.4. Diéu kién tién hanh;
Conditions for conducting the Meeting;
4.5. Hinh thirc thong qua Nghi quyét cia Dai hoi dong cd dong truc tuyén;
Form of Passing Resolutions of the Online General Meeting of Shareholders;

4.6. Cach thirc bo phiéu truc tuyén;
Online voting procedure;
4.7. Céach thirc kiém phiéu truc tuyén;
Online vote counting procedure;
4.8. Thong bao két qua kiém phiéu;
Announcement of vote counting results,
4.9. Lap bién ban hop Pai hoi dong cb dong;
Preparation of minutes of the General Meeting of Shareholders,
4.10. Cong bd Nghi quyét Pai hoi dong cd dong.
Disclosure of resolutions of the General Meeting of Shareholders.
5. Trinh ty, thu tuc hop Pai hoi dong ¢ dong thong qua nghi quyét bang hinh thirc hoi nghj truc

t1ep két hop véi tryc tuyén (bao gom trinh ty, thu tuc t6 chirc cudc hop va biéu quyét), do Hoi
ddng quan tri ban hanh va céng bd, trong d6 luu ¥ quy dinh rd cac nodi dung sau:
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The procedure and process for holding the General Meeting of Shareholders and passing
resolutions through a combination of in-person and online conference (including the
organization and voting procedures) shall be issued and announced by the Board of
Directors, with clear provisions on the following:

5.1.

5.2

5.3.

54.

5.5.

5.6.

5.7.

5.8.

5.9.

5.10.

Thong béo tri¢u tap hop Dai hoi déng ) dong;

Notice of convening the General Meeting of Shareholders;

Céch thuc dang ky tham du Dai hoi dong cd dong;

Procedure for registering to attend the General Meeting of Shareholders;
Viéc uy quyén cho nguoi dai dién dy hop Dai hoi déng co dong;
Authorization for representatives to attend the General Meeting of Shareholders,
Diéu kién tién hanh;

Conditions for conducting the Meeting;

Hinh thtrc thong qua nghi quyét ctia Dai hoi dong c6 dong;

Form of Passing Resolutions of the General Meeting of Shareholders,
Céch thirc bo phiéu;

Online voting procedure;

Céch thuc kiém phiéu;

Vote counting procedure;

Thong bao két qua kiém phiéu;

Announcement of vote counting results;

Lap bién ban hop Pai hoi dong cd dong;

Preparation of minutes of the General Meeting of Shareholders;

Cong bd Nghi quyét Pai hoi dong cd dong.

Disclosure of resolutions of the General Meeting of Shareholders.

Piéu 3. Hi dong quan tri
Article 3. Board of Directors

1. Vai tro, quyén va nghia vu cia Hoi dong quan tri, trach nhiém cia thanh vién Hoi dong quan

tri:

Role, rights, and obligations of the Board of Directors, and responsibilities of members of
Board of Directors:

1.1.

1.2.

1.3.

Hoi dong quan tri 1a co quan quan ly Cong ty, c6 toan quyén nhan danh Cong ty dé
quyet dinh, thyc hién quyén va nghia vu cua Cong ty, trir cac quyén va nghia vy thudc
tham quyén ctia Pai hoi dong c6 dong.

The Board of Directors is the Company’s management body, with full authority to act
on behalf of the Company to decide and exercise the Company’s rights and obligations,
except for those within the authority of the General Meeting of Shareholders.

Quyén va nghia vu cia Hoi ddng quan trj dugce quy dinh tai Piéu 27 Diéu 1 Cong ty.
The rights and obligations of the Board of Directors are stipulated in Article 27 of the
Company Charter.

Hoi dong quan tri phai bao cdo Pai hoi dong c6 dong két qua hoat dong cua Hoi dong
quan tri theo quy dinh tai Diéu 280 Nghi dinh sé 155/2020/ND-CP ngay 31 thang 12
nam 2020 ctia Chinh phi quy dinh chi tiét thi hanh mot s6 diéu ciia Luat Chimg khoan.
The Board of Directors must report to the General Meeting of Shareholders on its
activities in accordance with Article 280 of Decree No. 155/2020/ND-CP dated
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December 31, 2020, issued by the Government, detailing the implementation of certain
provisions of the Securities Law.

2. Dé cu, tng cu, bau, mién nhi€ém va bai nhiém thanh vién Hoi dong quan tri:
Nomination, candidacy, election, removal, and dismissal of members of Board of Directors:

2.1

Nhi¢m ky va s6 luong thanh vién Hoi dong quan tri:
Term and number of members of Board of Directors:

a)

b)

S6 luong thanh vién Hoi ddng quan tri 13 it nhat 13 ndm (05) ngudi va nhiéu nhit [a
mudi mot (11) nguoi.

The Board of Directors shall consist of at least five (5) and no more than eleven
(11) members.

Nhiém ky cua thanh vién Hoi dong quan tri khéng qua 05 nam va c6 thé duoc bau
lai véi s6 nhiém ky khong han ché. Mot c4 nhan chi dugc bau lam thanh vién doc
1ap Hoi dong quan tri ciia mot cong ty khong qua 02 nhiém ky lién tuc. Trudng hop
tat ca thanh vién Hoi déng quan tri cung két thuc nhiém ky thi cac thanh vién d6
tiép tuc 1a thanh vién Ho1 déng quan tri cho dén khi c6 thanh vién méi duge bau
thay thé va tiép quan cong viéc.

The term of a member of Board of Directors shall not exceed five (5) years, and
members may be re-elected for an unlimited number of terms. An individual may
serve as an independent member of Board of Directors of a company for no more
than two (2) consecutive terms. If all members of Board of Directors’ terms end
simultaneously, they shall continue to serve until new members are elected and
assume their duties.

2.2. Co cau, tiéu chuan va diéu kién cua thanh vién Hoi dong quan tri:
Structure, standards, and conditions for member of Board of Directors:

2.3.

a)

b)

d)

C6 toi thiéu mot (01) thanh vién doc lap trong truong hgp Cong Ty c6 sb thanh
vién Hoi ddng quan tri tir ba (03) dén nam (05) thanh vién;

There must be at least one (1) independent member if the Board of Directors has
three (3) to five (5) members,

C6 t6i thiéu hai (02) thanh vién doc 1ap trong trudng hop Cong Ty c6 sb thanh vién
Hoi dong quan tri tir sau (06) dén tam (08) thanh vién;

There must be at least two (2) independent members if the Board of Directors has
six (6) to eight (8) members.

C6 t6i thiéu ba (03) thanh vién doc lap trong truong hop Cong Ty c6 s6 thanh vién
Hoi dong quan tri tir chin (09) dén mudi mét (11) thanh vién.

There must be at least three (3) independent members if the Board of Directors has
nine (9) to eleven (11) members.

Cong ty han ché t6i da thanh vién Hoi dong quan tri kiém nhiém chac danh diéu
hanh cua Cong ty dé dam bao tinh ddc 1ap cua Hoi déng quan tri.

The Company shall limit the number of members of Board of Directors
concurrently holding executive positions to ensure the Board of Directors’s
independence.

Dé ctr, ing cir thanh vién Hoi dong quan tri:
Nomination and Candidacy for Board of Directors:

a)

Co d6ng hodc nhom b d6ng so hiru tir 10% tong sb ¢d phan phd thong tré 1én co
quyén dé ctr ing ctr vién Hoi déng quan tri theo quy dinh ctia Luat Doanh nghiép
va Diéu 1é Cong ty.
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2.4.

b)

d)

A Shareholder or groups of shareholders holding 10% or more of the total ordinary
shares are entitled to nominate candidates for the Board of Directors in
accordance with the Enterprise Law and the Company Charter.

Truong hop sd lugng mg cur vién Hoi ddng quan tri thong qua dé ctr va img ctr van
khong du s0 lwong can thiét theo quy dinh tai khoan 5 Diéu 115 Luét Doanh nghiép,
Hoi dong quan tri duong nhiém gidi thiu thém ng cur vién hoac t6 chirc dé ctr
theo quy dinh tai Pidu 1& Cong ty, Quy ché quan trji ndi bé Cong ty va Quy ché hoat
dong cua Hoi dong quan tri. Viéc Hoi dong quan tri duong nhiém gidi thiéu thém
Ung cur vién phai dugc cong bd 18 rang trude khi Pai hoi dong cd dong biéu quyét
bau thanh vién Hoi ddng quan tri theo quy dinh ciia phéap luét.

If the number of Board of Directors candidates through nomination and candidacy
is insufficient as required by Clause 5, Article 115 of the Enterprise Law, the
incumbent Board of Directors may nominate additional candidates or organize
nominations in accordance with the Company Charter, Regulation on Internal
Governance , and Regulations on the Operation of the Board of Directors. The
incumbent Board’s introduction of additional candidates must be clearly
announced before the General Meeting of Shareholders votes on members of Board
of Directors as required by law.

Thanh vién Hoi dong quan tri phai dap tmg céc tiéu chuan va diéu kién theo quy
dinh tai khoan 1, khoan 2 Piéu 155 Luat doanh nghiép.

Board of Directors members must meet the standards and conditions specified in
Clauses 1 and 2, Article 155 of the Enterprise Law.

Thanh vién Hoi dong quan tri khong duoc dong thoi 1a thanh vién Hoi dong quan
tri cuia trén nam (05) cong ty khac.

A member of Board of Directors may not simultaneously serve as a member of
Board of Directors of more than five (5) other companies.

Céch thirc bau thanh vién Hoi ddng quan tri:
Election Procedure for members of Board of Directors

a)

b)

Viéc biéu quyet bau thanh vién Hoi dong quan tri phai duge thye hién theo phuong
thirc bau don phleu theo d6 mdi Co dong co tong sd phiéu biéu quyét tuong Ung
v6i tong s6 co phan so hitu nhan véi s6 thanh vién dugc bau ciia Hoi dong quan
trj va C6 dong c6 quyén don hét tong s6 phiéu bau cia minh cho mét hodc mot
s6 g ctr vién.

The election of members of Board of Directors must be conducted using the
cumulative voting method, whereby each shareholder has a total number of votes
equal to the number of shares they own multiplied by the number of members of
Board of Directors to be elected, and shareholders may allocate all their votes to
one or more candidates.

Nguoi trang ctr thanh vién Hoi dong quan tri duge xac dinh theo s6 phiéu bau tinh
tir cao xudng thap, bat dau tir tng cir vién ¢ s phiéu bau cao nhét cho dén khi du
s6 thanh vién quy dinh tai Diéu 1¢ Cong Ty.

Elected members of Board of Directors are determined by the number of votes,
starting from the candidate with the highest votes until the required number of
members as stipulated in the Company Charter is met.

Truong hop co tu hai (02) ing cur vién tr¢ 1én dat cung s6 phiéu bau nhu nhau cho
thanh vién cubi cung cua Hoi d6ng quan tri thi s& tién hanh bau lai trong s6 cac

ing cur vién 6 sO phiéu bau ngang nhau hodc lya chon theo tiéu chi trong quy ché
bau ctr hoic Piéu 1é Cong Ty.
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2.5.

d)

If two (2) or more candidates receive an equal number of votes for the last Board
of Directors position, a re-election shall be conducted among those candidates, or
selection shall be made based on criteria in the election regulations or the
Company Charter.

Trudong hop khong c6 du sd thanh vién Hoi dong quan tri thi Pai hoi s& tién hanh
bau lai cho dén khi du s lugng.

If the required number of members of Board of Directors is not elected, the General
Meeting shall conduct additional elections until the required number is met.

Céc truong hgp mién nhiém, bai nhiém va bo sung thanh vién Hoi dong quén tri:
Cases for removal, dismissal, and supplementation of members of Board of Directors:

Thanh vién Hoi ddng quan tri khong con tu cach thanh vién Hoi déng quan tri trong
truong hop bi Pai hoi dong cb dong mién nhiém, bii nhiém, thay thé theo quy dinh
tai Diéu 160 Luat Doanh nghiép va trong cac trudng hop sau:

A member of Board of Directors ceases to be a member in cases of removal, dismissal,
or replacement by the General Meeting of Shareholders as stipulated in Article 160 of
the Enterprise Law, or in the following cases:

a)

b)

d)

Thanh vién d6 khong du tu cach lam thanh vién Hoi dong quan tri theo quy dinh
cua Luat doanh nghié€p hodc bi phap luat cAm khong dugc 1am thanh vién Hoi dE‘)ng
quan tri;

The member no longer meets the qualifications to serve as a member of Board of
Directors under the Enterprise Law or is prohibited by law from serving as a
member of Board of Directors,

Thanh vién d6 giri don bang van ban xin tir chirc dén try s& chinh ctia Cong ty va
duoc chép thuan;

The member submits a written resignation to the Company’s head office, and it is
accepted;

Thanh vién d6 (i) bi mat hodc bi han ché ning lyc hanh vi dan sy; (ii) co hanh
vi vi pham phép luat va bi cac co quan Nha nude c6 tham quyén tam giam, tam gitr
theo quy dinh ctia phap luat TS tung hinh sy; va (iii) cac thanh vién khac ctia Hoi
ddng quan tri dong thuan quyét dinh cham dut tu cach thanh vién Hoi dong quan
tri;

The member (i) loses or has limited civil act capacity, (ii) is detained or held in
custody by competent state authorities under criminal procedure law; or (iii) is
terminated as a member of Board of Directors by the unanimous decision of the
other members of Board of Directors.

Thanh vién d6 ving mit, khong tham du cac cudc hop ctia Hoi ddng quan tri lién
tuc trong vong sau (06) thang lién tuc, trir truong hop bat kha khang, ma khong
¢6 su chap thuan cua Hoi dong quan tri va Hoi dong quan tri dd quyét nghi rang
chirc vu clia ngudi nay bi bo trong;

The member is absent and does not attend Board of Directors meetings
continuously for six (6) months, except in cases of force majeure, without the Board
of Directors’s approval, and the Board of Directors resolves that the position is
vacant.

Thanh vién d6 bi mién nhiém, bai nhiém thanh vién Hoi déng quan tri theo nghi
quyét ctia Pai hoi dong cb dong;

The member is removed or dismissed as a member of Board of Directors by a
resolution of the General Meeting of Shareholders.
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f) Cung cip thong tin c4 nhan sai khi giri cho Cong ty véi tu cach 1a timg vién Hoi
dong quan tri.
The member provides false personal information when submitting their candidacy
for the Board of Directors.

2.6. Thong bao vé bau, mién nhiém, bai nhi¢m thanh vién Hoi dong quan tri:

2.7.

Announcement of election, removal, or dismissal of members of Board of Directors:

Thong bao vé bau, mién nhiém, bai nhiém thanh vién Hoi dong quan tri phai dugc cong

b theo cac quy dinh cta phap lut vé ching khoan va thi trudng ching khoan.

Announcements regarding the election, removal, or dismissal of members of Board of

Directors must be disclosed in accordance with securities and stock market regulations.

Cach thirc gidi thiéu tng vién thanh vién Hoi dong quan tri:

Procedure for introducing Board of Directors candidates:

a) Truong hop di xac dinh dugc tmg ctr vién Hoi dong quan tri, Cong ty phai cong bd
thong tin lién quan dén cac g cir vién tdi thiéu 10 ngay trudc ngay khai mac hop
Dai hoi dong ¢ dong trén trang thong tin dién tir cia Cong ty dé c6 dong co thé
tim hiéu vé cac ing cir vién nay trude khi bo phiéu. Ung cir vién Hoi dong quan tri
phai c6 cam két bang vin ban vé tinh trung thuc, chinh xac ciia cac thong tin ca
nhan duoc cong bd va phai cam két thyc hién nhiém vu mét cach trung thyc, can
trong va vi lgi ich cao nhat ciia Cong ty néu duoc bau lam thanh vién Hoi dong
quan tri. Thong tin lién quan dén tmg ctr vién Hoi dong quan tri duoc cong bd bao
gom:
If Board of Directors candidates have been identified, the Company must disclose
information about the candidates at least 10 days before the General Meeting of
Shareholders on the Company’s website, allowing shareholders to review the
candidates before voting. Candidates must provide a written commitment
confirming the truthfulness and accuracy of their disclosed personal information
and pledge to perform their duties honestly, prudently, and in the best interests of
the Company if elected. Disclosed information about candidates includes:

(1) Ho tén, ngay, thang, ndm sinh;
Full name, date, month, and year of birth;

(1)  Trinh d§ chuyén mon;
Professional qualifications,

(111)  Qua trinh cong tac;

Work history;,

(iv)  Céc chirc danh quan 1y khac (bao gdm ca chic danh Hoi dong quan tri cia
cong ty khac);

Other management positions (including Board of Directors memberships at
other companies);

(v) Lot ich c6 lién quan té1 Cong ty va cac bén c6 lién quan cua Cong ty;
Interests related to the Company and its related parties,

(vi) Céc thong tin khac (néu co) theo quy dinh tai Piéu 1é Cong ty;

Other information (if any) as stipulated in the Company Charter;

(vii) Cong ty dai chiing phai c6 trach nhiém cong b thong tin vé cac cong ty ma
ung cu vién dang nam gitr chtrc vy thanh vién Hoi dong quan tri, cac chirc
danh quan 1y khac va cac loi ich c6 lién quan t&i cong ty cliia ing cur vién
Hoi dong quan tri (néu co).
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Public companies must disclose information about other companies where
the candidate serves as a member of Board of Directors, other management
positions, and any interests related to the Company (if applicable).

2.8. Bau, bai nhiém, mién nhiém Chu tich Hoi dong quan tri:
Election, removal, and dismissal of the Chairman of the Board of Directors.

Chu tich Hoi dong quan tri do Hoi dong quan tri bau, mién nhiém, bdi nhiém trong s6
cac thanh vién Hoi déng quan tri.

The Chairman of the Board of Directors is elected, removed, or dismissed by the Board
of Directors from among its members.

Thu lao va loi ich khac cua thanh vién Hoi ddng quan tri:
Remuneration and other benefits of members of Board of Directors:

Thu lao va loi ich khac cta thanh vién Hoi dong quan tri duoc ap dung theo quy dinh tai Diéu
28 Piéu 1é Cong ty.

The remuneration and other benefits of members of Board of Directors shall be applied in
accordance with Article 28 of the Company Charter.

Trinh tu va thu tuc to chtrc hop Hoi ddng quan tri:
Procedure and process for organizing Board of Directors meetings:

4.1. S lugng cudc hop tdi thiéu: it nhat mdi quy 01 lan.
Minimum number of meetings: At least 01 meeting per quarter.

4.2. Céc truong hop phai tridu tap hop Hoi dong quan tri bat thudng:
Cases requiring an extraordinary Board of Directors meetings.

a) C6 dé nghi ciia Ban kiém soat hodc thanh vién doc lap Hoi dong quan tri;
At the request of the Supervisory Board or an independent member of Board of
Directors,

b) C6 dé nghi ctia Tong giam ddc hodc it nhat 05 Ngudi quan 1y khéc;
At the request of the General Director or at least five (5) other managers,

¢) C6 dé nghi cua it nhat 02 thanh vién Hoi dong quan tri;
At the request of at least 02 members of Board of Directors,

d) Theo yéu cau ctia kiém toan doc 1ap dé ban vé bao co kiém toan va tinh hinh Cong
ty;
At the request of an independent auditor to discuss the audit report and the
Company’s situation;

e) Truong hop khac do Piéu 18 Cong ty quy dinh.
Other cases as stipulated in the Company Charter.

4.3. Thong bao hop Hoi dong quan tri:
Notice of Board of Directors meeting:

a) Chu tich Hoi ddng quan tri hodc ngudi triéu tip hop Hoi dong quan tri phai giri

thong bao moi hop cham nhit 1a 03 ngay 1am viéc trudc ngay hop. Théng bao moi
hop phai xac dinh cy thé thoi gian va dia diém hop, chuong trinh, cac van dé thao
ludn va quyét dinh. Thong bao moi hop phai kém theo tai lidu sir dung tai cudc hop
va phiéu biéu quyét cua thanh vién.
The Chairman of the Board of Directors or the person convening the Board of
Directors meeting must send the meeting notice at least three (3) working days
before the meeting date. The notice must specify the time, location, agenda,
discussion issues, and decisions to be made. The notice must include meeting
materials and the voting slip for members.
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4.4.

4.5.

4.6.

b) Thong bao moi hop Hoi dong quan trj co thé gui bang gidy moi, dién thoai, fax,
phuong tién dién tir hodc phuwong thirc khac bao dam dén dugc dia chi lién lac cua
ting thanh vién Hoi ddng quan tri dugc ding ky tai Cong ty.

The meeting notice may be sent via invitation letter, telephone, fax, electronic
means, or other methods ensuring delivery to the contact address of each member
of Board of Directors registered with the Company.

Quyén du hop Hoi ddng quan tri cua thanh vién Ban kiém soat:
Right of Supervisory Board members to attend Board Of Directors meetings:

Thanh vién Ban kiém soat c6 quyén du cac cudc hop Hoi dong quan tri; ¢ quyén thao
luan nhung khong duoc biéu quyét.

Supervisory Board members have the right to attend Board meetings and participate in
discussions but are not entitled to vote.

bicu kién t6 chic hop Hoi dong quan tri:
Conditions for conducting a Board of Directors meeting:

Cudc hop Hoi dong quan tri dugc tién hanh khi co tir 3/4 tong s thanh vién tré 1én du
hop. Trudng hop cude hop duge triu tap theo quy dinh tai khoan nay khong du s6 thanh
vién du hop theo quy dinh thi dugc triéu tap lan thr hai trong thot han 07 ngay ké tir
ngdy du dinh hop lan tht nhat. Trudng hop nay, cudc hop dugc tién hanh néu c6 hon
mot nira s thanh vién Hoi déng quan tri dy hop.

A Board of Directors meeting may proceed when at least three-quarters (3/4) of the
total Board of Directors members are present. If a meeting convened under this clause
does not meet the required attendance, a second meeting shall be convened within seven
(7) days from the intended date of the first meeting. In this case, the meeting may
proceed if more than half of the Board of Directors members are present.

Céch thirc biéu quyét:
Voting procedures:

a) Thanh vién Ho1 déng quan tri dugc coi la tham dy va biéu quyét tai cudc hop trong
truong hop sau day:
A Board of Director member is considered to have participated and voted at the
meeting in the following cases:

(1) Tham du va biéu quyét truc tiép tai cudc hop;
Attending and voting directly at the meeting;

(i) Uy quyén cho ngudi khic dén du hop va biéu quyét theo quy dinh tai khoan
11 Piéu nay;
Authorizing another person to attend and vote as stipulated in Clause 4.8
of this Article;

(i11)) Tham dy va biéu quyét thong qua hoi nghi truc myén, bé phiéu dién tir hoac
hinh thirc dién tir khac;
Attending and voting via online conference, electronic voting, or other
electronic means;

(iv)  Gui phiéu biéu quyét dén cudc hop thong qua thu, fax, thu dién tu;
Sending a voting slip to the meeting via mail, fax, or email;

(v)  Gui phiéu biéu quyét bang tng dung/ phan mém nhén tin hodc bang phuong
tién khac dam bao dén dugc Chu tich Hoi dong quan tri hoac Thu ky Cong
ty.

Sending a voting slip through a messaging application/software or other
means ensuring delivery to the Chairman of the Board of Directors or the
Company Secretary.
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4.7.

4.8.

4.9.

b) Trudong hop gui phiéu biéu quyét dén cude hop thong qua thu, phiéu biéu quyét

phai dung trong phong bi dan kin va phai dugc chuyen dén Chu tich Hoi dong quan
tri chAm nhéat 1a 01 gi0 trude khi khai mac. Phiéu biéu quyet chi duoc mé trudce su
chimg kién cua tat ca nhitng nguoi du hop.
If a voting slip is sent by mail, it must be enclosed in a sealed envelope and
delivered to the Chairman of the Board of Directors at least one (1) hour before
the meeting commences. The voting slip shall only be opened in the presence of all
attendees.

¢) Moi thanh vién Hoi déng quan tri tham du cude hop Hoi déng quan tri c6 mat phiéu
biéu quyet.
Each Board member attending the meeting has one vote.

d) Dbi voi timg van dé can biéu quyét ting thanh vién Hoi déng quan tri chi duoc
chon mdt trong ba lya chon bao gom (i) Tan thanh (dong y thong qua), (i1) Khong
tan thanh (khong dong y thong qua), (iii) Khong co y kién.

For each issue to be voted on, a Board of Directors member may choose one of
three options: (i) Approve (agrees to pass), (ii) Disapprove (does not agree to
pass), (iii) No opinion.

e) Thanh vién Hoi dong quan tri khong duoc biéu quyét vé cac hop dong, giao dich
ma thanh vién d6 c6 loi ich lién quan dén cac bén trong hop dong, giao dich do.
A Board of Directors member may not vote on contracts or transactions in which
they have a related interest;

Céch thirc thong qua nghi quyét ctia Hoi dong quan tri:
Procedure for passing Board of Directors resolutions:

Nghi quyét, quyét dinh cia Hoi ddng quan tri duoc théng qua néu duge da sb thanh vién
du hop tan thanh; truong hop sd phiéu ngang nhau thi quyét dinh cudi cing thudc vé
phia ¢ y kién ciia Chii tich Hoi dong quan tri.

A resolution or decision of the Board of Directors is passed if approved by the majority
of attending members. In case of a tie, the final decision shall align with the opinion of
the Chairman of the Board of Directors.

Viéc ty quyén cho nguoi khac du hop cua thanh vién Hoi dong quan tri:
Authorization for others to attend Board of Directors meetings

Thanh vién dugc Gy quyén cho ngudi khac du hop va biéu quyét néu dugc da sé thanh
vién Hoi dong quan tri chap thuan.

A Board of Directors member may authorize another person to attend and vote at the
meeting if approved by the majority of Board of Directors.

Lap bién ban hop Hoi dong quan tri:
Preparation of Board of Directors meeting minutes:

a) Céc bién ban duoc lap bang tiéng Viét va phai dugc ky bai tat ca cac thanh vién
Hoi ddng quan tri va ngudi ghi bién ban tham du cudc hop. Trong trudng hop cd
thanh vién Hoi dong quén tri khong thé sir dung dugc tiéng Viét, thi ndi dung bién
ban cudc hop cua Hoi déng quan tri cé thé duge dich sang tiéng Anh va thanh vién
d6 phai ky tén trén ca bién ban bang tiéng Anh va tiéng Viét. Noi dung dugc da sd
thanh vién du hop tan thanh tai bién ban hop Hoi dong quan tri phai dugc 1ap thanh
Nghi quyét thong qua.

Minutes must be prepared in Vietnamese and signed by all attending Board of
Directors members and the minute-taker. If a Board of Directors member cannot
use Vietnamese, the minutes may be translated into English, and the member must
sign both the Vietnamese and English versions. The content approved by the
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majority of attending members in the minutes must be formalized into a passed
resolution.

b) Bién ban hop bao gém cac ndi dung chu yéu sau day:
The minutes shall include the following key contents:

(1) Tén, dia chi tru s& chinh, ma sé doanh nghi¢p;
Name, head office address, and enterprise code;

(i)  Thoi gian, dia diém hop;
Time and venue of the meeting;

(ii1))  Muc dich, chuong trinh va ndi dung hop;
Purpose, agenda, and content of the meeting;

(iv) Ho, tén timg thanh vién du hop hodc nguoi duoc ty quyén du hop va cach
thirc du hop; ho, tén cac thanh vién khong du hop va ly do;
Names of attending members or their authorized representatives and the
method of attendance; names of non-attending members and reasons,

(v) VAn dé duoc thao luin va biéu quyét tai cudc hop;
Issues discussed and voted on at the meeting;

(vi) Tém tit phat biéu ¥ kién cta timg thanh vién du hop theo trinh tu dién bién
cua cudc hop;
Summary of opinions expressed by each attending member in the order of
the meeting’s proceedings,

(vii) Két qua biéu quyét trong d6 ghi rd nhitng thanh vién tan thanh, khong tan
thanh va khong c6 y kién;
Voting results, specifying members who approved, disapproved, or had no
opinion;

(viii) Vén dé da duogc thong qua va ty 18 biéu quyét thong qua twong mg;
Issues passed and the corresponding approval voting ratio;

(ix) Ho, tén, chir ky chu toa va nguoi ghi bién ban, trir truong hop quy dinh tai
khoan 4.10 Diéu nay.
Names and signatures of the Chairperson and minute-taker, except as
stipulated in Clause 4.10 of this Article.

4.10. Trudng hop chu toa va/hodc thu ky tir chéi ky Bién ban hop Hoi dong quan tri:
Case of chairperson and/or secretary refusing to sign Board Meeting minutes:

Truong hop chil toa, ngudi ghi bién ban tir chdi ky bién ban hop nhung néu duoc tat ca
thanh vién khac ctia Hoi dong quan tri tham du va dong ¥ théng qua bién ban hop ky va
c6 day du ndi dung theo quy dinh tai cac doan tir (i) dén (viii) diém b, khoan 4.9 Diéu 4
Quy ché nay thi bién ban nay c¢6 hiéu lyc. Bién ban hop ghi 1 viéc chu toa, ngudi ghi
bién ban tir chdi ky bién ban hop. Nguoi ky bién ban hop chiu trach nhiém lién d6i vé
tinh chinh x&c va trung thuc ctia ndi dung bién ban hop Hoi dong quan tri. Chu toa,
ngudi ghi bién ban chiu trach nhiém c4 nhan vé thiét hai xay ra dbi véi doanh nghiép do
tir chéi ky bién ban hop theo quy dinh ctia Luat doanh nghiép, Diéu 1¢ Cong ty va phap
luat c6 lién quan.

If the Chairperson or minute-taker refuses to sign the minutes, but the minutes are
signed and approved by all other attending Board of Directors members and contain all
required contents as stipulated in points (i) to (viii) of Clause 4.9.b, the minutes shall
remain effective. The minutes must note the refusal of the Chairperson or minute-taker
to sign. Signatories to the minutes are jointly responsible for the accuracy and
truthfulness of the minutes’ content. The Chairperson or minute-taker is personally
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4.11.

liable for any damage to the Company resulting from their refusal to sign the minutes,
as stipulated by the Enterprise Law, the Company Charter, and relevant laws.

Thong bao nghi quyét, quyét dinh ctia Hoi dong quan tri:
Announcement of Board of Directors resolutions and decisions:

Cong ty c6 trach nhiém cong bd thong tin trong ndi b Cong ty va trén cac phuong tién
thong tin dai chung, trén trang thong tin dién tr cua Cong ty theo trinh ty va quy dinh
ctia phap luat doanh nghiép va phap luat vé chimg khoan va thi trudng ching khoan.
The Company is responsible for disclosing resolutions and decisions internally and
through mass media and the Company’s website, in accordance with the procedures
and regulations of the Enterprise Law and securities and stock market laws.

5. Lua chon, bd nhiém, mién nhiém Nguoi phu trach quan tri Cong ty bao gém cac ndi dung
chinh sau day:
Selection, appointment, and removal of the Corporate Governance Olfficer:

5.1.

5.2.

5.3.

5.4.

5.5.

Tiéu chuan ctua Nguoi phu trach quan tri Cong ty:
Standards for the Corporate Governance Olfficer:

Nguoi phy trach quan tri Coéng ty phai dap tmg céc tiéu chuan theo quy dinh cta phap
luat va biéu 1é Cong ty;

The Corporate Governance Officer must meet the standards stipulated by law and the
Company Charter.

Viéc bd nhiém Ngudi phuy trach quan tri Cong ty:
Appointment of the Corporate Governance Olfficer:

Hoi dong quan tri cia Cong ty phai bd nhiém it nhat 01 ngudi phu trach quan tri Cong
ty dé hd trg cong tac quan tri Cong ty.

The Board of Directors must appoint at least one (1) Corporate Governance Olfficer to
assist in the Company’s governance activities.

CAc truong hgp mién nhiém Ngudi phu trach quén tri Cong ty:
Cases for removal of the Corporate Governance Olfficer:

Hoi dong quan tri ¢6 thé mién nhiém Nguoi phu trach quan trji Cong ty nhung khong
duoc trai voi quy dinh phéap luat hién hanh vé lao dong.

The Board of Directors may remove the Corporate Governance Officer, provided that
such removal complies with applicable labor laws.

Thong béo bd nhiém, mién nhiém Nguoi phu trach quan tri Cong ty:
Announcement of appointment or removal of the Corporate Governance Olfficer:

Thong béo bd nhiém, mién nhiém Ngudi phu trach quan trj Cong ty theo quy dinh tai
Diéu 1¢ Cong ty va quy dinh phap luat vé chimg khoan.

The announcement of the appointment or removal of the Corporate Governance Officer
shall comply with the Company Charter and securities law regulations.

Quyén va nghia vy ciia Nguoi phu trach quan trj Cong ty:
Rights and obligations of the Corporate Governance Olfficer:

Nguoi phu trach quan tri Cong ty c6 quyén va nghia vu sau:
The Corporate Governance Olfficer has the following rights and obligations:

a) Tu van Hoi dong quan tri trong viée to chirc hop Pai hoi dong cd dong theo quy
dinh va cac cong viéc lién quan gitta Cong ty va cd dong;
Advise the Board of Directors on organizing the General Meeting of Shareholders
in accordance with regulations and on matters related to the Company and its
shareholders;
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b)

2

h)

3

Chuan bj cac cudc hop Hoi ddng quan tri, Ban kiém soat va Pai hoi dong c6 dong
theo yéu cau cua Hoi dong quan trj hodc Ban kiém soat;

Prepare meetings of the Board of Directors, the Supervisory Board, and the
General Meeting of Shareholders as requested by the Board of Directors or the
Supervisory Board;

Tu van vé thu tuc ctia cac cudc hop;
Advise on meeting procedures;

Tham dy cac cudc hop;
Attend meetings;

Tu van thi tuc 14p cac nghi quyét ciia Hoi ddng quan tri pht hop voi quy dinh cua
phap luat;

Advise on procedures for drafting Board of Directors resolutions in compliance
with legal regulations,

Cung cap cac thong tin tai chinh, ban sao bién ban hop Hoi ddng quan tri va cac
thong tin khac cho thanh vién Hoi dong quan tri va thanh vién Ban kiém soat;

Provide financial information, copies of Board of Directors meeting minutes, and
other information to Board of Directors members and Supervisory Board members,

Giam sat va bao cao Hoi déng quan tri vé hoat dong cong bd thong tin cia Cong
ty;

Monitor and report to the Board of Directors on the Company’s information
disclosure activities;

La dau mbi lién lac véi cac bén c6 quyén loi lién quan;

Act as the point of contact with the stakeholders;

Bao mat thong tin theo cac quy dinh cta phép luat va Piéu 18 Cong ty;

Maintain confidentiality of information in accordance with legal regulations and
the Company Charter,

Céc quyén va nghia vu khéc theo quy dinh cta phap luat va Diéu 1¢ Cong ty.
Other rights and obligations as stipulated by law and the Company Charter.

Di¢u 4. Ban kiém soat
Article 4. Supervisory Board

1. Vai tro, quyén va nghia vu ctia Ban kiém soat, trach nhiém ciia thanh vién Ban kiém soét:
Role, rights, obligations, and responsibilities of the Supervisory Board and its members:
Ban kiém sodt cé cdc quyén, nghia vu theo quy dinh tai Diéu 39 Diéu 1é Cong ty.
The Supervisory Board has the rights and obligations as stipulated in Article 39 of the
Company Charter.

2. Nhiém ky, s lugng, thanh phan, co cau thanh vién Ban kiém soat:
Term, number, composition, and structure of Supervisory Board members:

2.1. S6 lugng thanh vién Ban kiém soat ctia Cong ty tdi thiéu 1a ba (03) thanh vién va téi da
12 ndm (05) thanh vién. Nhiém ky cua thanh vién Ban kiém soat khong qua 05 nim va
¢6 thé duoc bau lai voi sb nhiém ky khong han ché.

The Supervisory Board shall consist of at least three (3) and no more than five (5)
members. The term of a Supervisory Board member shall not exceed five (5) years, and
members may be re-elected for an unlimited number of terms.

2.2. Truong Ban kiém soat do Ban kiém soat bau trong s cac thanh vién Ban kiém soat va
phai c6 bang tot nghi¢p dai hoc trd 1€n thudc mat trong cac chuyén nganh kinh te, tai
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chinh, ké toan, kiém toan, luét, quan tri kinh doanh hodc chuyén nganh c¢6 lién quan dén
hoat dong kinh doanh ctia Cong ty.

The Head of the Supervisory Board shall be elected by the Supervisory Board from
among its members and must hold a university degree or higher in one of the following
fields: economics, finance, accounting, auditing, law, business administration, or a field
related to the Company’s business activities.

3. Tiéu chuan va diéu kién cua thanh vién Ban kiém soat:
Standards and conditions for Supervisory Board members:

Thanh vién Ban kiém soat phai dap g cac tiéu chuan va diéu kién theo quy dinh tai Piéu
169 Luat Doanh nghiép va khong thudc cac truong hop sau:

Supervisory Board members must meet the standards and conditions specified in Article 169
of the Enterprise Law and must not fall under the following cases:

3.1. Lam viéc trong bd phin ké toan, tai chinh cua Cong ty;
Working in the Company’s accounting or finance department;

3.2. Lathanh vién hay nhan vién ciia cong ty kiém toan doc 1ap thuc hién kiém toan cac bao
c4o tai chinh ciia Cong ty trong 03 nam lién trudc do.
Being a member or employee of an independent audit firm that audited the Company’s
financial statements in the three (3) years immediately preceding.

4. Deé ct, tmg cu thanh vién Ban kiém soat:
Nomination and candidacy for Supervisory Board members:

4.1. Trir trudng hop Piéu 1& Cong ty co quy dinh khac, viée Gmg cir, dé cir thanh vién Ban
kiém soat dugc thuc hién twong tu viéc g ctr, dé cur thanh vién Hoi df‘)ng quan tri duoc
quy dinh tai khoan 2 Diéu 3 Quy ché nay.

Unless otherwise stipulated in the Company Charter, the nomination and candidacy for
Supervisory Board members shall follow the same process as that for Board of Directors
members, as specified in Clause 2, Article 3 of this regulations.

4.2. Trudng hop sé luong cac ing vién Ban kiém soat thong qua dé ctr va ting ctr khong du

sO lugng can thiét, Ban kiém soat dwong nhiém co thé dé cir thém tng vién hoic to chirc
dé ctr theo quy dinh tai Diéu 1& Cong ty, Quy ché quan tri noi bo Cong ty va Quy ché
hoat dong ciia Ban kiém soat. Viéc Ban kiém soét duong nhiém gioi thiéu thém tng
vién phai dugc cong bd rd rang trude khi Pai hoi dong cd dong biéu quyét bau thanh
vién Ban kiém soat theo quy dinh cta phap luat.
If the number of Supervisory Board candidates through nomination and candidacy is
insufficient, the incumbent Supervisory Board may nominate additional candidates or
organize nominations in accordance with the Company Charter, Regulation on Internal
Governance, and Regulation on the Operation of the Supervisory Board. The incumbent
Supervisory Board’s introduction of additional candidates must be clearly announced
before the General Meeting of Shareholders votes on Supervisory Board members, as
required by law.

5. Céch thire bau thanh vién Ban kiém soat:
Election procedure for Supervisory Board members:

Viéc bau thanh vién Ban kiém soat duoc thyc hién theo phuong thirc biu don phiéu theo quy
dinh tai Piéu 1& Cong ty.

The election of Supervisory Board members shall be conducted using the cumulative voting
method as stipulated in the Company Charter.

6. Cac truong hop mién nhiém, bai nhiém thanh vién Ban kiém soat:
Cases for removal or dismissal of Supervisory Board members:

6.1. Thanh vién Ban kiém soat bi mién nhiém trong cac truong hop sau:
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Removal of a Supervisory Board member occurs in the following cases:

a)

b)

Khong con dii tiéu chuan va diéu kién lam thanh vién Ban kiém soat theo quy dinh
ctia phap luat va Diéu 1¢ Cong ty;

The member no longer meets the standards and conditions to serve as a
Supervisory Board member under the law and the Company Charter;

C6 don tir chte va duoc chip thuan;
The member submits a resignation letter that is accepted;

Thanh vién d6 bi phap luat cAm 1am thanh vién Ban kiém soat;
The member is prohibited by law from serving as a Supervisory Board member;

Thanh vién d6 bi réi loan tAm than va nhiing thanh vién khac ciia Ban kiém soat c¢6
nhing bang chimg chuyén mén chimg t6 nguoi d6 bi mat ning luc hanh vi dan sy;
The member suffers from a mental disorder, and other Supervisory Board members
provide professional evidence proving the member’s loss of civil act capacity,

Thanh vién d6 ving mit khong tham du cac cudc hop cua Ban kiém soat lién tuc
trong vong sau (06) thang lién tuc khong dugc sy chap thuan cia Ban kiém soat va
Ban kiém soat ra quyét dinh riang chirc vu clia ngudi ndy bi bo tréng.

The member is absent and does not attend Supervisory Board meetings
continuously for six (6) months without the Supervisory Board’s approval, and the
Supervisory Board resolves that the position is vacant.

6.2. Thanh vién Ban kiém soat bi bii nhiém trong cac trudng hop sau:
Dismissal of a Supervisory Board member occurs in the following cases:

a)

b)

d)

Khoéng hoan thanh nhiém vy, cong viéc dugce phan cong;
Failure to complete assigned tasks or duties;

Khong thyc hién quyén va nghia vu cia minh trong 06 thang lién tyc, trir trudng
hop bét kha khang;

Failure to exercise their rights and obligations for six (6) consecutive months,
except in cases of force majeure;

Vi pham nhiéu 1an, vi pham nghiém trong nghia vu ctia thanh vién Ban kiém soat
theo quy dinh ctia Luat Doanh nghiép va Piéu 1é Cong ty;

Repeated or serious violations of the obligations of a Supervisory Board member
as stipulated by the Enterprise Law and the Company Charter;

Trudng hop khac theo nghi quyét Pai hoi dong c6 dong.
Other cases as decided by a resolution of the General Meeting of Shareholders.

7. Thong bao vé bau, mien nhiém, bai nhiém thanh vién Ban kiém soat:
Announcement of election, removal, or dismissal of Supervisory Board members:

Thong bao vé bau, mién nhiém, bi nhiém thanh vién Ban kiém soat phai dugc cong bd theo
cac quy dinh cta phéap luét vé ching khoan va thi truong ching khoan.

Announcements regarding the election, removal, or dismissal of Supervisory Board members
must be disclosed in accordance with securities and stock market regulations.

Tién luong va quyén loi khac ctia thanh vién Ban kiém soat:
Salaries and other benefits of Supervisory Board members:

Tién luong, thu lao, thuong va loi ich khac ctia thanh vién Ban kiém soat dugc thuc hién theo
Diéu 41 Piéu 1& Cong ty.

Salaries, remuneration, bonuses, and other benefits of Supervisory Board members shall be
implemented in accordance with Article 41 of the Company Charter.
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Diéu 5. Tong Giam dbc
Article 5. General Director

1. Vai tro, trach nhiém, quyén va nghia vu cla Téng Giam ddc:
Role, responsibilities, rights, and obligations of the General Director:

1.1.

1.2.

Téng giam ddc 1a ngudi didu hanh cong viée kinh doanh hing ngay ctia Cong ty; chiu
su giam sat ctia Hoi ddng quan tri; chiu trach nhiém trude Hoi dong quan trj va trude
phap luat vé viéc thuc hién quyén, nghia vu dugc giao.

The General Director is responsible for managing the Company’s daily business
operations, is subject to oversight by the Board of Directors, and is accountable to the
Board of Directors and the law for the performance of their assigned rights and
obligations.

Téng Giam dbc c6 cac quyén va nghia vy theo quy dinh tai khoan 4 Diéu 35 Diéu 1¢
Cong ty.

The General Director has the rights and obligations as stipulated in Clause 4, Article
35 of the Company Charter.

2. B0 nhiém, mién nhiém, ky hop dong, cham dut hop dong dbi véi Tong Giam dbc
Appointment, removal, contract signing, and termination of the General Director:

2.1.

2.2.

2.3.

Nhiém ky, tiéu chuan va diéu kién cua Téng Giam dbe:

Term, standards, and conditions of the General Director:

Nhiém ky cua Tong giam dbc khong qua 05 nam va cé thé dugc bd nhiém lai voi sb

nhiém ky khong han ché. Téng giam ddc phai dép ung cac tiéu chuan, diéu kién theo

quy dinh ctia phap luat va Diéu 1é Cong ty.

The term of the General Director shall not exceed five (5) years, and they may be

reappointed for an unlimited number of terms. The General Director must meet the

standards and conditions stipulated by law and the Company Charter.

Ung ctr, dé ctr, mién nhiém, bai nhiém Téng Giam dbc:

Candidacy, nomination, removal, and dismissal of the General Director:

a) Chi tich Hoi dong quan tri co quyén kién nghi viéc b6 nhiém, bai nhi¢m, mién

nhiém Tong Giam ddc theo cac tiéu chuan va diéu kién quy dinh tai Piéu 18 Cong
ty va trinh 1én Hoi dong quan tri xem xét khi Cong ty c¢6 nhu cau tim kiém Tong
Giam déc.
The Chairperson of the Board of Directors has the authority to propose the
appointment, removal, or dismissal of the General Director based on the standards
and conditions specified in the Company Charter and submit the proposal to the
Board of Directors for consideration when the Company needs to appoint a
General Director.

b) Hoi dong quan tri co thé mién _nhiém, bai nhiém Tong giam dbc khi da sb thanh
vién Hoi dong quén tri ¢6 quyén biéu quyét dy hop tan thanh va bo nhiém Tdong
giam ddc méi thay thé.

The Board of Directors may remove or dismiss the General Director if approved
by a majority of the voting Board of Directors members present at the meeting and
may appoint a new General Director as a replacement.

B6 nhiém, ky hop ddng lao dong v6i Tong Giam déc:
Appointment and signing of labor contract with the General Director:

Hoi dong quan tri bd nhiém va ky hop ddng lao dong voi Tong Giam dbc theo quy dinh
tai Diéu 18 Cong ty va phap luat vé lao dong.

The Board of Directors appoints and signs a labor contract with the General Director
in accordance with the Company Charter and labor laws.
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2.4. Mién nhiém, chAm dat hop dong lao dong voi Tong Giam ddc:
Removal and termination of labor contract with the General Director:

Hoi dong quan tri mién nhiém va cham dut hop dong lao dong véi Tong Giam dbc theo
quy dinh tai Diéu 1& Cong ty va phap luat vé lao dong.

The Board of Directors removes and terminates the labor contract with the General
Director in accordance with the Company Charter and labor laws.

2.5. Thong bao bd nhiém, mién nhiém, ky hgp dong, chdm dut hop dong ddi v6i Tong Giam
déc:
Announcement of appointment, removal, contract signing, and termination of the
General Director:

Thong bao vé bd nhiém, mién nhiém, ky hop dong, chim dirt hop dong ddi véi Tong
Giam ddc phai dugce cong bd theo cac quy dinh cia phap luat vé ching khoan va thi
truong chung khoan.

Announcements regarding the appointment, removal, contract signing, or termination
of the General Director must be disclosed in accordance with securities and stock
market regulations.

2.6. Tién luong va loi ich khac ctia Tong Giam ddc:
Salary and other benefits of the General Director:

a) Tong giam ddc duoc tra lwong va thuong. Tién luong va thudng ciia Tong giam
dbc do Hoi ddng quan tri quyét dinh.
The General Director is entitled to salary and bonuses. The salary and bonuses of
the General Director are determined by the Board of Directors.

b) Tién luong ciia Tong gidm ddc duge tinh vao chi phi kinh doanh ctia Cong ty theo

quy dinh cua phap luat vé thué thu nhap doanh nghiép, duoc thé hién thanh muc
riéng trong bao céo tai chinh hang nim cta Cong ty va phai bao cao Pai hoi dong
cb dong tai cudc hop thuong nién.
The General Director’s salary is included in the Company’s business expenses in
accordance with corporate income tax regulations, presented as a separate item in
the Company’s annual financial statements, and must be reported to the General
Meeting of Shareholders at the annual meeting.

Piéu 6. Cac hoat dong khac
Article 6. Other Activities

1. Phdi hop hoat dong giira Hoi dong quan tri, Ban kiém soét va Tong Giam ddc:
Coordination of activities between the Board of Directors, Supervisory Board, and General
Director:

1.1. Thu tuc, trinh tu triéu tap, thong bao moi hop, ghi bién ban, thong bao két qua hop gitra
Hoi dong quan tri, Ban kiém soat va Tong Giam ddc:
Procedures for convening, notifying, recording minutes, and announcing results of
meetings between the Board of Directors, Supervisory Board, and General Director:

a) Chi tich Hoi dong quan tri hodc nguoi triéu tap hop Hoi dong quan tri phai gui
thong bao moi hop va cac tai liéu kém theo dén cac Thanh vién Ban kiém soat nhu
d6i véi cac thanh vién Hoi ddng quan tri. Thanh vién Ban kiém soat c6 quyén du
cac cudc hop Hoi ddng quan tri, c6 quyén thao luan nhung khong dugc biéu quyét.
The Chairperson of the Board of Directors or the person convening a Board of
Directors meeting must send the meeting notice and accompanying materials to
Supervisory Board members in the same manner as to Board of Directors members.
Supervisory Board members have the right to attend Board meetings and
participate in discussions but are not entitled to vote.
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1.2.

1.3.

1.4.

b) Khi thay can thiét, Chu tich Hoi déng quan tri hodc ngudi triéu tip hop Hoi dong
quan trj ¢6 thé moi Tong Giam ddc hodc Nguoi diéu hanh khéc ¢6 lién quan tham
du cudc hop Hoi déng quan tri.

When deemed necessary, the Chairperson of the Board or the person convening
the meeting may invite the General Director or other relevant executives to attend
Board meetings.

c¢) Thu tuc, trinh tu tri€u tap, thong bao moi hop, ghi bién ban dugc thuc hién theo
quy dinh ctia Quy ché nay.
The procedures for convening, notifying, and recording minutes shall comply with
this regulations.

d) Tai céac phién hop dinh ky, dot xuét cua Ban diéu hanh, nguoi chu tri can cur ndi

dung cudc hop céd thé quyét dinh mo1 Cha tich, thanh vién Hoi déng quan tri,
Truéng Ban kiém soat, Thanh vién Ban kiém soat cuing tham du hop va dong gop
¥ kién (néu co).
At regular or extraordinary meetings of the Management Board, the chairperson
may decide to invite the Chairman or members of the Board of Directors, the Head
of the Supervisory Board, or Supervisory Board members to attend and provide
opinions (if any), based on the meeting’s content.

Thong bao nghi quyét, quyét dinh ctia Hoi ddng quan tri cho Ban kiém soat:
Notification of Board Resolutions and decisions to the Supervisory Board:

Hoi déng quan tri c¢6 trach nhiém gui bién ban hop Hoi déng quan tri hodc nghi quyét,
quyét dinh ctia Hoi dong quan tri t&i cac Thanh vién Ban kiém soat trong thoi han muoi
(10) ngay ké tir ngay két thiic cudc hop.

The Board of Directors is responsible for sending Board of Directors meeting minutes
or resolutions and decisions to Supervisory Board members within ten (10) days from
the end of the meeting.

Thong bao nghi quyét, quyét dinh ciia Hoi dong quan tri cho Tong Giam ddc:
Notification of Board Resolutions and Decisions to the General Director:

Nghi quyet quyét dinh cta Hoi dong quan tri sau khi duoc ban hanh phai duoc giri dén
cho Tong Giam ddc cung thoi diém va theo phuong thirc nhu ddi véi thanh vién Hoi
ddng quan tri.

Resolutions and decisions of the Board of Directors must be sent to the General Director
at the same time and in the same manner as to Board of Directors members.

Céc truong hop Tong Giam dbc va Ban kiém soat dé nghi triu tap hop Hoi dong quan
trj va nhitng van dé can xin y kién Hoi ddng quan tri:

Cases where the General Director or Supervisory Board requests a Board of Directors
meeting and matters requiring Board of Directors consultation:

a) Chu tich Hoi dong quan tri phai triéu tap hop Hoi dong quan tri, khong duoc tri
hoan néu khong c6 1y do chinh dang, khi mot trong sd cac d6i tuong duoi day dé
nghi bang van ban trinh bay muc dich cudc hop va cac van dé can thao luan:

The Chairperson of the Board of Directors must convene a Board of Directors
meeting without undue delay, unless there is a justifiable reason, when a written
request specifying the meeting’s purpose and issues to be discussed is received
from:
(i)  Co dé nghi ciia Ban kiém soat;

The Supervisory Board;
(i)  Co d& nghi ciia Tong giam ddc hodc it nhat 05 Ngudi quan 1y khac.

The General Director or at least five (5) other managers,
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b)

Chu tich Ho1 dong quan tri phai triu tap hop Hoi dong quan tri trong thoi han 07
ngay lam viéc ké tir ngay nhan duoc dé nghi quy dinh tai diém a khoan 1.4 Diéu
nay. Trudng hop Chu tich Hoi ddng quan tri khong chap nhan triéu tap hop theo dé
nghi thi Chi tich hdi dong quén trj phéi chiu trach nhi¢ém v& nhiing thiét hai xay ra
ddi véi Cong ty; nhiing nguoi dé nghj t6 chire cude hop dugc dé cap dén ¢ diém b
khoan 1.4 Diéu nay c6 thé tw minh triéu tap hop Hoi dong quan tri.

The Chairman of the Board of Directors must convene the Board of Directors
meeting within seven (7) working days from receiving the request specified in point
a, Clause 1.4. If the Chairman of the Board of Directors refuses to convene the
meeting, he shall be liable for any damages caused to the Company. In such cases,
the individuals requesting the meeting may convene the Board of Directors meeting
themselves.

1.5. Bao cao cua Téng Giam dbc voi Hoi déng quan tri vé viéc thuc hién nhiém vu va quyén
han dugc giao:

Reporting by the General Director to the Board of Directors on assigned tasks and
authority:

1.6.

a)

b)

Téng Giam déc chiu trach nhiém trude Hoi d@)ng quan tri va DPai hoi déng cd dong
vé viéc thyc hién nhiém vu va quyén han dugc giao va phai bao céo cac co quan
nay dinh ky theo quy dinh va khi dugc yéu cau.

The General Director is accountable to the Board of Directors and the General
Meeting of Shareholders for the performance of assigned tasks and authority and
must report to these bodies periodically as required or upon request.

Téng Giam dbc phai bdo cao trong cac cudc hop Ho1 déng quan tri vé cac van dé
sau: cac quyét dinh trong qua trinh san xuét kinh doanh, tinh hinh tai chinh, déu tu,
hoat dong quan tri Cong ty theo quy dinh tai Nghi quyet phan cip tham quyén caa
Hoi dong quan tri; Cac van dé anh huong trong yéu dén két qua hoat dong cua Cong
ty, o déng va thi trudng, cac rii ro ¢6 thé anh hudng 16n dén uy tin hodc hoat dong
kinh doanh ctia Cong ty, hodc cac su viéc xét thiy can thiét khac.

The General Director must report at Board of Directors meetings on the following:
decisions made during business operations, financial status, investments,
corporate governance as per the Board of Directors’s delegated authority
resolution,; issues significantly affecting the Company’s performance,
shareholders, and the market; risks that may significantly impact the Company’s
reputation or operations, or other matters deemed necessary.

Ngoai cac thong tin bao céo dinh ky, theo cau ctia Hoi dong quan tri, Tong Giam
d6c va nguoi didu hanh khac phai bao céo truc tiép hodc cung cap thong tin, bao
céo trong khoang thdi gian nhanh nhat theo yéu cau.

In addition to periodic reports, upon the Board of Directors’s request, the General
Director and other executives must provide direct reports or information within the
shortest possible time as required.

Kiém diém viéc thuc hién nghi quyét va cac van dé ty quyén khac ciia Hoi dong quan
tri d6i v6i Tong Giam déc:

Review of the implementation of Board of Directors resolutions and other delegated
matters by the General Director:

Téng Giam ddc chiu trach nhiém vé viéce thuc hién nghi quyét Ho1 déng quan tri va cac
van dé dugc Hoi ddng quan tri phan cap dong thoi co trach nhiém bao cao cac ndi dung
da thue hién hodc chua thuc hién ciing nhu két qua viée thyuc hién khi Hoi dong quan tri
yéu ciu.
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1.7.

1.8.

The General Director is responsible for implementing Board of Directors resolutions
and delegated matters and must report on completed or incomplete tasks and the results
of implementation when requested by the Board of Directors.

Céc van dé Toéng Giam ddc phai bao cdo, cung cép thong tin va cach thice thong bao cho
Ho6i déng quan tri, Ban kiém soat:

Matters the General Director must report, provide information, and notification
methods to the Board of Directors and Supervisory Board:

Tong Giam ddc c6 trach nhiém bao cao giai trinh d6i véi cac van dé thudc thim quyén
theo yéu cAu cta thanh vién Hoi déng quan tri, thanh vién Ban kiém soét tai cudc hop.
The General Director is responsible for reporting and explaining issues within their
authority as requested by Board of Directors or Supervisory Board members at
meetings.

Phéi hop hoat dong kiém so4t, diéu hanh, giam sat giira cac thanh vién Hoi dong quan
tri, cac thanh vién Ban kiém soat va Tong Giam déc theo cac nhiém vu cu thé cua cac
thanh vién néu trén:
Coordination of control, management, and supervision activities among Board of
Directors members, Supervisory Board members, and the General Director based on
their specific duties:

a) Phéi hop hoat dong gitra H)1 déng quan tri va Ban kiém soat:
Coordination between the Board of Directors and Supervisory Board.:

(i)  Hoi dong quan tri dam bao rang tét cé tai liéu, thong tin vé noi dung hop, tai
lidu li€u, bién ban hop, nghi quyét hop cua bai hoi dong cb dong, Hoi dong
quan tri; cac bao cdo cua Téng giam dbc va ngudi diéu hanh khac trinh Ho1
ddng quan tri hodc tai liéu khac do Cong ty phat hanh, dugc cung cap cho
Ban kiém soat cling thoi diém va phuong thirc nhu cung cip véi thanh vién
Hoi dong quén tri.

The Board of Directors ensures that all documents, information about
meeting agendas, materials, minutes, resolutions of the General Meeting of
Shareholders and Board of Directors meetings, reports from the General
Director and other executives submitted to the Board of Directors, or other
documents issued by the Company, are provided to the Supervisory Board
at the same time and in the same manner as to Board of Directors members.

(i)  Ngoai cac thong tin bao cao dinh ky, Ban klem soat duge quyén yéu cau
Hoi dong quan tri cung cip thong tin, tai liéu vé cong tac quan 1y, diéu hanh
va hoat dong kinh doanh cua Cong ty.

In addition to periodic reports, the Supervisory Board may request the
Board to provide information and documents related to the Company’s
management, operations, and business activities.

b) Phdi hop hoat dong giita Ban kiém soat va Téng Giam ddc:
Coordination between the Supervisory Board and General Director:

(i)  Tong Giam dbc va ngudi diéu hanh khéac thyuc hién cung cap thong tin theo
dinh ky cac cong vi¢c theo quy dinh ctia Cong ty.
The General Director and other executives provide periodic information as
required by the Company’s regulations.

(i)  Ngoai cac thong tin bao cao theo dinh ky, theo yéu cau cua thanh vién Ban
klem soat, Tong Giam dbc va nguoi didu hanh khac thyc hién bao cdo truc
tiép hodc cung cdp cac thong tin, bao cio co lién quan dén cong viéc ma
thanh vién Ban kiém soat duoc phan cong thuc hién.
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In addition to periodic reports, upon request by a Supervisory Board
member, the General Director and other executives must provide direct
reports or relevant information related to the tasks assigned to the
Supervisory Board member.

(iii)  Truong hop phat hién rai ro c6 thé anh huéng 16n dén uy tin hoic hoat dong
kinh doanh ciia Cong ty, Téng Giam dbc va ngudi diéu hanh khac can bao
c4o0 ngay cho Ban kiém soat.

In case of risks that may significantly affect the Company’s reputation or
operations, the General Director and other executives must immediately
report to the Supervisory Board.

(iv)  Toéng Giam dbc va Nguoi diéu hanh khac c6 trach nhiém tao moi diéu kién

thuan loi dé Ban kiém soat duoc tiép can thong tin, bdo cao trong khoang
thoi gian nhanh nhat. Céc van ban béo cdo cta Tong Giam dbc trinh Hoi
dong quan tri phai duoc giri dén thanh vién Ban kiém soat cung thoi thoi
diém va theo phwong thirc nhu giri dén thanh vién Hoi dong quan tri.
The General Director and other executives are responsible for facilitating
the Supervisory Board’s access to information and reports in the shortest
possible time. Reports submitted by the General Director to the Board of
Directors must be sent to Supervisory Board members at the same time and
in the same manner as to Board of Directors members.

¢) Phdi hop hoat dong giita Tong Giam ddc va Hoi ddng quan tri:
Coordination between the General Director and Board of Directors:

(i)  Hoi dong quan tri dugc quyén yéu cau Téng Giam dbc va cac don vi bao

cao thue hién vi€e cung cap thong tin, chap hanh ché do bao cao nham thuc
hién chirc ning quan tri, kiém soét theo quy dinh tai Diéu 1¢, quy dinh noi
b cua Cong ty, phu hop voi quy dinh cua phap luat. Cac thong tin, s liéu
bao cao, cung cap cho Hoi ddng quan tri phai dam béo tinh trung thyc, khach
quan, kip thoi, ddy du, phan anh ding tinh hinh hoat dong ctia Cong ty, phu
hop véi yéu cau quan tri va quy dinh phap luét.
The Board of Directors may request the General Director and relevant units
to provide information and comply with reporting requirements to fulfill
governance and control functions as stipulated in the Company Charter,
internal regulations, and applicable laws. Information and data provided
to the Board of Directors must be accurate, objective, timely,
comprehensive, reflect the Company’s actual operations, and comply with
governance and legal requirements.

(i)  Téng Giam ddc co trach nhiém thiét 1ap va duy tri thuc hién ché d6 thong
tin bao cao d6i v6i Hoi dong quan tri bao gdm ca cach thirc giri/nhan thong
tin, bao cdo dam bao an toan, bao mat theo quy dinh ctia Ho1 déng quan tri.
The General Director is responsible for establishing and maintaining a
reporting system to the Board of Directors, including methods for
sending/receiving information and reports, ensuring security and
confidentiality as required by the Board of Directors.

2. Quy dinh vé danh gi4 hang nam dbi v6i hoat dong khen thudng va ky luat ddi voi thanh vién
Hoi ddng quan tri, thanh vién Ban kiém soat, Tong Giam ddc va cac ngudi diéu hanh doanh
nghiép khac:

Regulations on annual evaluation, rewards, and disciplinary actions for Board of Directors
members, Supervisory Board members, the General Director, and other executives:
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Hang nam, can ctr vao chtrc nang, nhiém vu dugc phan cong, Hoi déng quan tri td chie danh
gia mirc 46 hoan thanh cta timg thanh vién Hoi dong quan tri, Téng Giam déc va cic ngudi
diéu hanh khac ciia Cong ty. Truong Ban kiém soat to chirc danh gid mic do hoan thanh
nhiém vy phan cong cua timg Thanh vién Ban kiém soét. Tiéu chi danh gia hoat dong va xép
loai danh gia theo quy dinh cta Cong ty trong tung thoi ky.

Annually, based on assigned functions and tasks, the Board of Directors organizes an
evaluation of the performance of each Board of Directors member, the General Director, and
other executives. The Head of the Supervisory Board organizes the evaluation of the
performance of each Supervisory Board member. The evaluation criteria and classification
are determined according to the Company’s regulations for each period.

Diéu 7. Hiéu lwc thi hanh
Article 7. Effect of Implementation

Quy ché quan tri ndi by Cong ty cd phan Tap doan Xay dung Tracodi bao gom 7 didu va c6 hiéu
luc thi hanh ké tir ngay Dai hoi dong c6 dong thong qua. Quy che quan tri ndi bd Cong ty cd phan
Tép doan Xay dung Tracodi duoc lap song ngir tleng Viét va tiéng Anh. Trong truong hop c6 mau
thudn gitra ndi dung tiéng Viét va tiéng Anh thi noi dung tiéng Viét dugc wu tién ap dung.

This regulation on Internal Governance of of Tracodi Construction Holdings Joint Stock Company
consist of seven (7) articles and take effect from the date of approval by the General Meeting of
Shareholders. The Regulation on Internal Governance of of Tracodi Construction Holdings Joint
Stock Company are prepared in both Vietnamese and English. In case of any conflict between the
Vietnamese and English content, the Vietnamese content shall prevail.

TM. HQI PONG QUAN TRI
ON BEHALF OF THE BOARD OF DIRECTORS

CHU TICH
CHAIRMAN

Nguyén Thanh Hing
Nguyen Thanh Hung
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